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Special Section for
School and Child Care Users

This special section for school and child care users covers the registry software appli-
cation functionality that is only available to these kinds of users. Most school and
child care providers may view record which is known as “Read-only” access to SDIR.
That is, users can search for records, view the records and print out certain forms and
reports. However, some schools may be given access to SDIR to enter student health
information once they obtain parent or the individual student (if adult or emancipated)
written consent.

Sections 1 & 2 of the Read-only User Manual explain how to login and search for
records in the registry, this section covers the following functionality:

e How to enter disease history,

e How to enter waivers/exemptions,

e How to print out the California School Immunization Record (CSIR) also
known as the Blue Card,

e How to produce a School Roster Report,

e How to enter CHDP Annual School Exam date and result,

e How to enter the Oral Health Exam date and result.

e Then, after creating the School Roster, the guide explains how to print:

- the Kindergarten Immunization Assessment Work Sheet and the Immuniza-
tion Assessment of Kindergarten Students-Annual Report, School Summary
Sheet (PM 236 5/07)

- the Worksheet for the Annual Immunization Report on Children enrolled in
Child Care Center and the Annual Immunization Report on Children enrolled
in Child Care Centers (CDPH 8018 5/07)
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How to Add Disease History

@ Click on the
IMMUNIZATION tab

@ Click on “Disease History”

; SDIR - Immunization - Microsoft Internet Explorer
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® Click on “Add New”

@ Select “Disease”

® Edit date and/or add Comment

(Today’s date will automatically be
entered in the Comment section.
Click in the Comment section to
edit

the date. If you change the date,
make certain you don’t change its
format. If you need to make
additional comments, begin typing
after the date.)

® Click on “Insert”

If disease history has been entered,
you will see a check mark next to
the word “Disease History”

2 SDIR - Immunization - Microsoft Internet Explorer I

(]
|1
L2

Admin | CS SDIR | Standard | Training Clinic HESE]
GONZALES, MARIA | 08/24/2003 | 3 vears 0 months
Immunization -
Disease History @
0 Records Add New
Disease Comment
P =
| insent | cancel |
Disease chickenpox =
S/01/2006 4
Comment Child had disease on this date per mom.
»
—»
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How to Document a Vaccine Waiver (Exemption)

Vaccine waivers are allowed for medical, religious and philosophical reasons.
The waivers can be permanent or temporary.
There are two ways to select waivers: by vaccine group (e.g., MMR)
or by a specific vaccine (Varicella).
If a specific vaccine is selected and it is part of a combination vaccine (e.g., measles),
the remaining vaccines of the group can still be forecasted.

/} SDIR - Immunization - Microsoft Internet Explorer o [

@ Click on the “Waivers” link —

[ Scancn oemosameics JMNGRIT15 " acrms oo {_gnue  umure Jtooour |

iAdmin | CS SDIR | Standard | Training Clinic HESES;
IGONZALES, MARIA | 08/24/2003 | 3 years O months
Wsivers  Vaccine Forecast =l
waivers
o Disease History  Due 08/24/2003
4 Records (Unigue Only) Add Iz from Inventory or History IDEF\éP
. " Brand YIS . Other Hibk
Yaccine Date Dose Body Site Mfg Name Lot # Date Yaccinator Provider [ep B
POLIO Varicella
1Py  08/15/2004 1 Unknown RS Hepa
DTP
DTsP 08/25/2004 1 LD-IM  GRE 123456 VFC Eg’;ﬁg D |l Next Due Date
MMR Bamhart 0872472003
amhart,
MMR D0B/25/2004 1  RL-5Q  MSD 12345 Alpiandrs, MD |l
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Barnhart,
Hib  08/25/2004 1 RD-IM AR 7778889939 Algiandra, MD [l < August2003 >

SMTITWTFS

] BT e 12

| print [PainT cALIFOANIA imm unizRTion ReGoRD | 34567889
1011 1213141516
17181920 21 22 23
24 25 2627 252930
311 2345686

/) SDIR - Immunization - Microsoft Internet Explorer Bl

® Clink on “Add New” (this will ——
only appear if you are working on a

SERARCH DEMOGRAPHICS WIMMUNIZATIONY! SCAEENHIGS | ACTIVITY LOG SAUB | UTHITY W

Admin | C5 SDIR | Standard | Trainin i HESE]
home record ) GONZALES, MARIA | 08/24/2003 | 3 vears D ma
’ Immunization =

War

® Click on the drop-down box to 0 Records

vaccine name qroup type  permanent start date end date Comme
select the list of VACCINES you
want to waive.

Add Ne@

Note: if a specific vaccine is se-
lected and it is part of a combina-
tion vaccine (e.g. measles), the re-
maining vaccines of the group can
still be forecasted. D) L]

d Permanent ml

Start Date 03/01/2006
j End Date
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(4) Select the type of waiver or

exemption that is appropriate:

-Medical
-Philosophical*

-Religious™

Check the box next to “Permanent” if the

waiver is not temporary.

If the waiver is temporary, enter in a “Start
Date” and an “End Date”. You may also

enter any notes in the comment box.

3 SDIR - Immunization - Microsoft Internet Explorer

Admin | CS SDIR | Standard | Training Clinic HESE]
GONZALES, MARIA | 08/24/2003 | 3 vears 0 months
\Immunization =
Waivers
0 Records Add New
vaccine name aroup type permanent start date end date Comment

=101

_,'IP| (™ Scanci —(ocmuoaspcs RSN “Scienings 1 acnums oo {_shuz L umre JLogour )
n sy

*"All immunizations” can be selected.

® Click “Insert”. You will then
return to the Immunization
screen and see a green check

mark next to the word “Waiver”.

iAdmin |
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Vaccine
POLIO
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DTP
DTak
MMR
MMR
HIB
Hib
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d Permanent
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/3 SDIR - Immunization - Microsoft Internet Explorer =100 x|
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How to View and Print the School Immunization Record (Blue Card)

California School Immunization Record or Blue Card:

Now school users can print out a copy of the California School Immunization Record, commonly known as
the “Blue Card”. School users should go to the bottom of the Immunization Screen and click on the “print
to blue card” button.

2 SDIR - Immunization - Microsoft Internet Explorer — =] =1
bEmoGHREHICS NIBTERTBR sorenincs 1 penviry oo |_save L uriire Liooou ]
Sweetwater Union High School Dist | Chula ¥ista Middle School HESE]
Waivers  Waccine Forecast
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10 Records (Unique OnlX IPY
Vaccine Date Dose Body Site Mf Brand ., YIS Vaccinator Other =
¥ 9 Name Date provider MMR
POLIO Hep®
Waricella
IPV 09/09/2001 1 Unknown F Hep &
PV 09/09/2002 2 Unknown F
Cecilia
PV 03/25/2004 3 1234 Tabarga, RM =
DTP
DTap 09/09/2001 1 ~
DTapP 09/09/2002 2 =
MMR
MMR 09/09/2001 -1 Unknown ~
Cecilia
MMR. 03/25/2004 1 LA-S0 [L1=1m) 12245 Tabarga, RM =
HIB
Hib 09/09/2001 1 Unknown F
HEP B
paiFBBradoler nojngjzont 1 Unknawn 124
PNEUMO
PCW 7 09/09/2001 1 Unknown PREVMAR F
++ ! Extra
[ “erint | i
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This will open the following screen:

-2} SDIR - Immunization - Microsoft Internet Explorer I ] 3

Ui e o s o e e e

g SEARCH DE| PHICS | IMmUnIZATION} SCREENINGS ACTIVITY LOG SAVE UTILITY

e
Admin | AKC AKC | Sweetwater Union High School Dist | Chula Vista Middle School HESETSN |
USER, MANUEL | 01/01/72001 | 5 vears 8 months
- =
Immunization
California School Immunization Record
Please click on the link belowgaeiew the California School Immnunization F¥wgd for the selected Patient.
California School Inmnunization Eecord
=

Important: The list of immunizations that the child had in the immunization screen will be transferred over to
the blue card once the user click to “print to blue card” button. Only the total number of immunizations (which
may be valid and invalid shots) that the CA school law* requires will be printed out of the blue card, no matter
how many list of individual immunizations that the child has on the CIR. For example: If the child had 6 IPV’s
indicated in the immunization screen, only 4 IPV’s will be transferred over to the blue card.

*California Immunization Handbook for Schools and Child Care Providers: http://www.dhs.ca.gov/ps/dcdc/
izgroup/pdf/HandbookText.pdf
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Blue Card Printing Guidelines & Tips:
v The blue card should be printed on a light blue paper.

v The blue card can be a two pages or double-sided document.

Printer set-up:

To make a two page blue card: Place the blue paper in the manual tray. Select “Manual Feed” for the
source tray.

To make a double-sided blue card— There are two options:

a) If your printer can do double sided pages. Set the printer properties for document options to “print
on both sides”

Page 1.8 Section updated 9/09



Your Guide to SDIR P SPECIAL SECTION FOR SCHOOL USERS

c) Double-sided but printed one page at a time. To print out one page at a time: click on printer and
select current page. Print it and then turn it over and reinsert in the printer. Print the other page.
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How to use the School Roster Report

The purpose of the school roster is that it will group together in a report format, children’s records
in the registry and then display their immunizations that are in the SDIR. New entries (patient re-
cords and their immunizations) to the registry can be entered manually by the school user.

The childcare/school roster report has dual functionality: that is, the data can be entered by the
user by either searching for and selecting or entering a new student in the roster. The 2" way that
the roster report can be used is through childcare/school users using an import batch file function
that will accept common text, tab, or comma delimited files which the registry will review and
then identify an existing patient immunization records group them into the roster. Rosters can be
named by indicating the school, grade, and teacher.

There are two ways to use the school roster report, the instructions are therefore separated into two
sections 1)Searching and entering names and immunizations, 2)Uploading a batch file of names
and have the registry automatically compile the roster report

A question and answer section addressing the functionality of the school roster follows the de-
tailed instructions.

Steps to create and use the school roster report:

Start here for either of the methods

1. Go to the Utility
Tab, click on Reports
and then click on Im-
munization.

2. Find and click on

School Roster. Q
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Method 1: Search and enter individual names and immunization information:

1. Click on the New Roster under the
Roster List.

2. Start entering names and information
in each row .

Note: you can avoid having to enter
names individually if you have a .tab de-
limited file* already created. Simply en-
ter a roster name and upload the file us-
ing the browse button. This is Method 2
and is explained starting on the next
page (4.11).

1. When finished entering new
names, click on Save.

2. Then to create the Roster
Report, click on Merge Patients.

The application will check the
registry for the records of im-
munizations for those students.

If you do not want to run the
Roster Report, then click on the
‘Done’ button.

7

stare||| 1 @ 2 (5] »|| Eysiens..| Bvew k.. | Esom o] [EIeom o [Slnbes.

& SDIR 9.5 - School Roster Edit - Microsoft Internet Explorer i Jo ] e
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Roster Edit =
Raoster Name: Import Fila: Browse using |test ¥
Save | Done
LastName  First Name  Middle Dob Gender :::‘:r"’ Address City
5] | | | | I |
s | | | | I |
x| | | | | I |
5 | | | | I |
s | | | | I |
5] | | | | I |
s | | | | I |
x| | | | | I |
5] | | | | I |
s | | | | I |

start| | [ & 5 (O] || Bysiers.. | EjHowt.., | &)som o, |[Elsor . [Clmbox .. | EXTE (¢ D SIS 1uean

) SDIR 9.5 - School Roster Edit - Microsoft Internet Explorer i [ o3

REPORTS

gl | — — | . —
| - - | -
il | - - | -
o | — ol — | —r—
o N - ol — | —r—
ol | I [ — | —r—
il | | [ — | [ —
il | | [ — | - —
ol | ) |l — | [ —
il | [ — | [ —
ﬁl Done
R When you are done building this roster, you may merge it with the registry
Merge Patients | |

il start H ] & 15 Q] ”H 3y3PHs.. | EHowt... | &) 9. ||£1sDIR .. [O]tnbox ... GODSEAE 1neram
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A SDIR 9.5 beta 1 - School Raster - Microsoft Internet Explorer

PATIENTS ADMINISTRATION REPORTS

TB

6. You can go back to this roster re-
port to enter or edit names by clicking

on the appropriate roster name ORI UL O
: Hew Roster Mew File Format
Date Roster Name |# of Students | Worksheets Forms Name \
07/21/2008|charers |5 o shon | CATbaaTEb Simmar | 421562
Child Care  |Child Care Farm
07/21/2008 chargers2 14 Findergarten|Findergarten Summar delete

Method 2. Upload an Excel file with student names and other information

If you have an Excel or other “flat” file (a file made up of multiple records each one with on its
own line or row) list of names and demographic information, you need to follow these steps:

1. Below is an example of a tab delimited file using Excel which organizes the information in a
column and row format. Note that there are header names at the top of each column. Save
the Excel file as .tab (tab delimited) file on your computer with a file name and in a

folder that you will be able to locate later.
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/A SDIR 8.5 - School Roster - Microsoft Internet Explorer

o

Immunization Reminder Expaort TR Batch

PATIENTS ADMINISTRATION

REPORTS

Click on the New File For-
mat link in the File Format

H H Roster List File F t

section to the right of your = e ot
Date|Roster Name|[# of Students|Worksheets [Forms | ‘ Name |

screen. test |delete

#listart H T @ 4[] ”H Eysprsm... | How tous... | [Emicrcsert .. | E3soR 05 - |[Esom 9. [JEISED 102sam

/] SDIR 9.6 - School Roster Edit - FOR AUTHORTZED USE ONLY - Microsoft Internet Explot:

The Roster File Configuration
screen will appear. This
screen is used to create a tem-

*
_SE .iIF PATIBNTS ADMINISTRATION REPORTS

Immunization Refminder TE

Roster File Configuration
plate that can be used for the R
tab delimited file that C0ntaInS Column Separator
the list of student names. The Row Separator
« . - Use Headers [}

next step is to fill in the . —
blanks to create the new con- B — F
figuration file that matches Middle Name h
the tab delimited file. B B

Gender |4—

Mother Maiden Name IEI—

Address IEI—

City IEI—

State o

Zip IEI—

Save Cance| B

i#fistart “ :ﬂ & 5] d ”H @S:\P..‘I I!__|]Hnw.‘.| @Spec.‘.l li‘[nhn..‘l | P | @SDI-‘- “@SDI--- |iﬂ%@@@ 10:06 AM

Give the file format a configuration name. The example is SD High School for the configuration name.
Leave the column separator and row separator blank for now.
If there are headers (column names) in your Excel file, click the “Use Headers” box.

Look at your tab delimited file and match the columns in your tab delimited file with the column
names on the roster screen. For example, Column 1 in the sample tab delimited file is Last Name
so in the roster screen for Last Name enter the number 1 and so on until all of the entries in the ros-
ter screen have been filled by the appropriate number on the file columns that will be uploaded.
Note: the tab delimited file may contain additional fields that do not need to be uploaded. Only
number the fields that will be uploaded. Click on the Save button to save the new configuration
file.
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i @
sn PATIENTS ADMINISTAATION REPORTS [ wooout. ]

Immunization Reminder Export TE

Roster List File Formats
Mew Roster Mew File Foarmat
Date Roster Name |# of Students| Worksheets Forms Name

Child Care Child Care Form S0 High school | delete
07/21/2008 |Chargers 3 Kindergarten |Kindergarten Summary delete

Child Care Child Care Form
07/21/2008 | MannyTEST 1 Kindergarten | Kindergarten Surmmary delete

Child Care Child Care Form
07/21/2008 |chargers2 15 Kindergarten |Kindergarten Surnmary delete

Child Care Child Care Form
07/22/2008 Nancyschool s Kindergarten |Kindergarten Summary delete
07/22/2008 |Lakers 17 Child Care Child Care Form delete

Kindergarten | Kindergarten Surmmary

The new SD High School configuration file format will be found in the file formats table
(left of the screen). This file format will be used later in uploading/creating a new ros-
ter.

Select New Roster (See the words on the upper left under Roster List) and the screen be-
low will appear.

-
SHiII; PATIENTS ADMINISTRATION REPOATS
£ dage

Immunization Reminder Export TB Batch

Roster Edit

Roster Name: Import File: using | SD High school [v]

Last Name  First Name  Middle Dob Gender ::3’:: Address City State Zip

I ¢ I I X X
11T}

=4

[

=

.
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On the Roster Edit screen, the drop-down list on the top right field contains the new configura-
tion file that was created and will be used for this upload. (If you do not see the new con-
figuration file wanted, click on the drop-down menu’s button and select it from the list).
Fill in the Roster name with what the name of the school or class that is appropriate.

At this point, close the tab delimited file. If the file is still open on your computer even if it’s
minimized, the file cannot be uploaded.. Now click on Browse and select the file.

REPODRATS

.,sﬁ_;

Immunization Reminder Export

TB Batch
Roster Edit

Roster Mame; S0 HIGH SCHOOL Import File: [CACurrentProjectsiScha using | D High school V

Mother

Last Name First Name Middle Dob Gender -
Maiden

Address City State Zip

S I 4 [E3 =4 =S (= = =4 |=

"

Now the Roster Edit screen will look like this. You have chosen a name for the roster, navi-
gated to the delimited file with all the student information that you wish to upload (If you
have an Excel file that contains your student data, you can select Save AS from the file
menu and save as a tab delimited file.) and selected the configuration that was created ear-
lier.

Now press the save button at the top of the screen.
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Your data from the tab delimited file have how populated the Roster Edit screen. You may now
review the data and press save to save the roster at the bottom of the screen or you may press
“Done” to cancel the save. If you save the new roster will be added to the roster list and is
available for selection.

i @
SH PATIENTS ADMINISTRATION REPORTS [ wooour ]

Batch

Reminder TB

Immunization Export

Roster List File Formats
Mew Roster Mew File Farmat
Date Roster Name | # of Students| Worksheets Forms Name [
Child Care  |Child Care Form SD High school | delete
07/21f2008|Chargers 5 Kindergarten Kindergarten Summary delete

Child Care  |Child Care Form

07/21/2008 | MannyTEST 1 Gindoroarten [Rindercattan semmary |delete
07/21/2008|chargers2 15 Elﬁi‘dder(’:ga;sten Emldder(’:ga;r?tgﬁgﬁmmarv delete
07/22/2008 uancesshodl |3 chif Care [gRldCasTom L, delete
07/22/2008 | Lakers 17 Child Care Child Care Form delete

Kindergarten |Kindergarten Surnmary

10 Child Care  |Child Care Form
Kindergarten |Kindergarten Summary

08/08/2008 |50 HIGH SCHOOL delete
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Once the roster is complete, go to
the bottom and click on “Merge
Patients”.

This will make any shots in the
registry that match the student in-
formation appear below or next to
the student’s name.

Note: If any ‘new’ student records
have never been entered in the reg-
istry, those records will be locked
(closed to sharing) until a the stu-
dent visits a provider that is using
the registry and is informed that
their record is in the registry. For
students that already have a record
in the registry, the sharing status of
their record will not change.

Immunization

Reminder

2 SDIR 9.7 - School Roster, Edit - FOR AUTHORIZED USE ONLY - Microsoft Internet Explorer

PATIENTS ADMINISTRATION

Export

REPORTS

TB

N | L] | | | | I
sl N\l Ll | I I |
s N\__| | I | | | | |
3| AN L] | | | | I
| N Ll | I I |
| N[l | | | | |
3| | N | | | | | I
| N H | I I |
| | | | | | |
i | N LI | | | I —

When you are donfN\puilding this roster, you may merge it with the registry.

Merge Patlents

]l

2} SDIR 9.7 - School Roster, Edit - FOR. AUTHORIZED USE ONLY - Microsoft Internet Explorer,

‘Jﬁ) REPORTS
Immunizatio Reminder Export TB
Roster Edit
Roster Name: Import File: | |CErowse.. ] using | Southbay High Schaol v |
Whether the student roster
has been uploaded or en-
tered manual Iy merged LastName  First Name  Middle Dob Gender ::.‘:‘:: Addrass City State zZip
1
. N #[knickerbockl [nancy || |[ogsorje008 |t || |[123 sleepy s|[sandiego [[ca |[32110
ShOts V\_” II appear aSSOCI Add new immunizations HEP B
ated with the student. Im- o | Hep B+adol or pad 03/03/2006
munlzatlons that are nOt n §|m0nes ||manN ||DB,-"D1,-"2DDE ||m | | ||123 happy st||san diego ||ca ||92211
the registry can be added Add new immunizations poLIO
manually. [oPv ) N |8 1P L2/91/2006
DTP
DTaP 12/01/2006
HEP B
Hep B-adal or ped 08/01/2006
Hep B-adal or ped 12/01/2006
lralston  |[kim i |[1om200 |t ] |[123 downey |[san diego |[ca |[32110
Add new immunizations o
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SDIR 9.5 beta 1 - School Roster - Microsoft Internet Explorer 10 =]

LOGoUT

REPORATS

T 4 T Export TR Batch

State worksheets and

Roster List File Formats
forms can be generated
out Of the Roster List Date Roster Name | # of Students WIIJI'kShEEtS . Forms Name |

07/21/2008|Chargers 5 Child Care Child Care Farm delete _Lul\ \de\ete

Kindergarten |Kinderqarten Surmmary
Child Care  |cChild Care Form
Kindergarten |Kindergarten Summary
Child Care  |Child Care Form
Kindergarten |Kindergarten Summary

07/21/2008 |chargers2 14 delete

07/21/20028 |MannyTEST |1 delete

When you click on the Child Care link in the” worksheets” column, it will generate this form.

SDIR 9.5 beta 1 - Search = Utility > Reports == Immunization > Child Care Work Sheet - Micr ] o
i (2]
ﬁ PHATIENTS ADMINISTRATION REPORTS
Expoart TB Batch
rs
State of Califomia OHealth and Himm Serrices Agenicy Califomia Departmerit of Pk
WORKSHEET FOR THE ANNUAL INMMUNIZATION REPORT
ON CHILDREN ENROLLED IN CHILD CARE CENTER
[VACCIHNE DOSE SUMBIARY LISTALL CHILDREN AGES ? THROUGH 4 YEARS 11 MONTHE
CHECE OHLY THELASTDOSE OF EACH WAC CIHE RECEIVED
POLIO DOGE: DIPIADOGE: L. HIE HFFE VAEICELLA( E
HAME OF ID DOE ETp| 0 1 1 i+ L} 1 1 3 + ) 1+ 0 1+ L] 1 1 I+ ] 1+ | u
bamlis, gury 010152004 XX X X x X x
bramlet, casey 010152004 x| X X x x x
cacom, wikoine 010142004 XX X kS s x s
gordoty, cletis 014012004 X | X X X X x X
regory. Steme 0140142004 I H x by b X
hwecter, jacab 010142004 XX X kS X X X
JATmAT, quartin 010142004 L x x x b X
Fraeding, nate 010152004 i ]{ x x ]{ x
Tiimee, legedn 010142004 XX X kS s x s
alirer, pantl 014142004 xl* bl x X = X =
pittmary, bilty 010152004 x| X X x ]{ x
Timwers, philip 010152004 XX X kS X X X
thomas, maroas 010142004 X x x b b pa
tomlitece, Lalainia 010152004 X | X X X X x X
Total all pages 14 | 14 1) 1) 1} 14 1) 1} 1) 1) 14 1) 14 1} 14 o 1} o 14 i}
-
< | »
m OPEN AG POF | OPEN RS EXCEL

You have the option to open in PDF or EXCEL and then be able to save the form.
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PDF Format.

If you chose to “OPEN AS EXCEL” it will give you this option. You can Open, Save, Cancel
or More info.

File Download x|

Some filez can harm your computer. [F the file information below
lookz suspicious, or vou do nok fully trust the source, do not open or
zave thiz file.

File name:  zample. xlz

File type:  Microzoft Excel Worksheet

Frarm: zdirtest. arg

YWiould you like to open the file or zave it to your computer?

Open |

¥ | falways azk before opening this pe of file

Cancel More Info
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Microsoft Excel - sample[1].xls —[=] x|

IE_] File Edit ‘iew Insert Format Tools [Data  Window Help Typeaquestionforhelp  « o @ X
BdRS 3B oF K| % 52 @- - @& E - 4l ﬁ sansserif -0 ~-| B I O |8 % Iy - A - E
= S 2 > & ] i Reply with Changes... End Review. .. =
A - #
A B | ] [EIF[s[H] 1[0 KILIMIN[Oo[P @R s TUlv [w|x|v |7 a8 AB[AC AT
1
| 2 | State of California—Health and Human Services California Departrnent of Public Health
g
WORKSHEET FOR THE ANNUAL IMMUNIZATION REPORT
4 ON CHILDREN ENROLLED IN CHILD CARE CENTER
1 WACCINE DOSE SUMMARY LIST ALL CHILDREN AGES 2 THROUGH 4 YEARS 11 MONTHS
| B | CHECK OMNLY THE LAST DOSE OF EACH VACCINE RECENWED
| 7| POLIO DOSE: DTPTd DOSES MR HE HEF B A EXEMPT
|8 | |NAMEORID DOB Fplo |1 (2 |3+ 0 |1 |2 |3 [4e]0|4e]0 4+ 0 1 |2 |3 |0 |1+ [med|pers
| 9 | hanks, gary 01012004 XX A X A A s
| 10 | bramlet, casey 01i0142004 XX X X X X b
| 11 | cason, antoine 01401/2004 B R ® i ® ® H
| 12 | gordan, cletis 01i01)2004 R " X " " kS
| 13 | gregary, Steve 0100152004 Al R b X b b A
| 14 | hester, jacob 0100152004 Al R b X b b A
| 15 | jammaer, quentin 01/01/2004 Bl s R E R R kS
| 16 | kaeding, nate 01/01/2004 Bl s R E R R kS
117 | [naznee, legedu 01i01/2004 x| % ¥ ¥ ¥ ¥ P =
| 18 | aliver, paul 01012004 XX A X A A s
| 19 | pittrman, billy 01i012004 XX ® X ® ® W
| 20 | rivers, philip 01i012004 XX ® X ® ® W
| 21| thomas, marcus 0100152004 Al R b X b b A
| 22| |tamlinson, LaDainian 0140142004 Holw S s S S b
| 23| |Total all pages 4]14j0jo0|j0 (140 jo0jojoj14|0f14|/0j14j0j0f0j4|0j0]0

M 4 » M|} KindergartenAssessmentorkSheet / /ﬁ K1} | ﬂJﬂ
Ready HUM
View of “EXCEL” Format
When you click on the Kindergarten link in the” worksheets” column, it will generate this form.

=10l

dergarten Assessmei

REPORTS

Batch

Immunization Reminder Export B

State of Califorria OHealth wd Fuman Services Agency Califeariia Departmert of Pub Lic Healih

KINDERGARTEN IMMUNIZATION ASSESSMENT WORK SHEET
(Do Mot Send In)
Euch child should hawve either 1 cheds mak muder THEONDITIONAL ENTEANTS or check maks under ©0NDITIONAL
ENTEANTS - never under both headings . (Use the Guide for krrmistions Required for School Erdry to detenmine stats )

NOTE: TR veonders aud letters om these columen roinide with those om the SCHOOL SURMMARY SHEET,

TICOFTITION AL ESTRATY CONDITIONAL ENTRANTS
MAME OF. ID -~ the child has: - does rut meet requirement for:
FlTuus| 3 FME | 3 PEE | +.Coul [a Folw | b.DIF o MUE1| 0 MUEY |+ HepB | £ Vamela
bhis. iy H X X H X X H
bramlet, casey ® X x ® X x x
casom, antoine S i x S x kS x
igordon, cletis k3 B kS k3 S S e b
Tegury. Steme H X X H X X H
hester, jacoh ® X X ® X X x
jammer, quentin ® X X ® X x x
bneding, rate i 3 ES i 3 ES 3
naatwee, leged X i x X X X H
oliver,paal x x x x X X x
pittman billy ® X X ® X x x
rimers. philip i 3 ES i 3 ES 3
thomas, Taras H X X H X X H
tomlinson, LaDaiian. b B B b i X 3
Total all pages : 0 0 o 14 14 14 14 14 14 14

FRINT OPEN RS POF OPEN AS EXCEL
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When you select the Child Care Form or Kindergarten Summary under the “Forms™ field the ap-
propriate State forms are generated.

4} sDIR 9.5 beta 1 - School Roster - Microsoft Internet Explorer o]

]
sﬁilr PATIENTS ADMINISTRATION
130 dhage

Immunization Reminder Export TE Batch

LOCOUT

REPOATS

Roster List File Formats

Mew Roster Mew Filz Farmnat

Date Roster Name |# of Students | Worksheets Forms Name |
07/21/2000|Charaers |5 e | A o mary[delete| [l [delete |
07/21/2008 |chargers2 i Elrrjw“dder(':ga;r?ten Elrrjw“dder(':gae:’r?tgr?rsnammﬂ delets
07/21/2008 |MannyTEST |1 %%E%%ten %%ﬁg?%mmm delete

To “Delete” a roster. Simply click the delete option.

To add or edit a saved roster:

1) Select the Roster Name- for this example, choose chargers2

2} SDIR 9.5 beta 1 - School Roster - Microsoft Internet Explorer

REPORTS
Immunization Reminder spart TB
RostepAist File Formats
Mew Roster Mew File Forrmat
Date Roster Name | # of Stud}n/ts Worksheets Forms Name |
07/21/2008 |Chargers 5 Child Care Child Care Form delate
Lhargers Kindergarten |Kindergarten surmmary [==—=
Child Care Child Care Form
b#/21/2008 |Manny EST / Kinderaarten |Kinderaarten Summary [42/8t@
Child Care Child Care Form
07/21/2008 |chargersa |15 Kinderaarten |Kinderaarten Summary [42/85e
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2) To add new immunizations simply click on the “ Add new Immunizations™ drop down menu and add

the date. Then click on the ““+’” button.

L]
SH .iIF PRATIEM'S
4 g

Irmmunization

Roster Mame: [chargers?

4} SDIR 9.5 beta 1 - School Roster Edit - Microsoft Internet Explorer

Remincer

ADMINISTRATION

REPORTS

TB

Export Batch

Roster Edit

Import File: I Browse... |using| 'I

Last Mame  First Name  Middle Dob ::Iud‘:: Address City State  Zip

ﬁlnaanee legedu Iboise st |D1,-"D1,-"ZDD4 I I I I

Add new imrmunizations MMR

IOW j I j MMFR 01/01/2005
# [banks gary [ray — [ormipenna U [

Add new imrmunizations

[oFv = |
# [pittrnan hilly [exas  [oimijenna U | [

Add new immunizations

[oPy = H
# [rivers philip [NC St [omipznna U | [

Add new immunizations

=Y -l «| =l

A vaccine dose of varicella has
been added to the student record
for

Last name: Nanee,
First name: Legedu .

Now that child has an MMR and
a varicella recorded in the regis-

try.

Note: To satisfy FERPA, the
school must have a written con-
sent to release student informa-
tion prior to entering any per-
sonal or immunization data in the
SDIR.

; SDIR 9.5 beta 1 - School Roster Edit - Microsoft Internet Explorer

REPORTS
Immunization Reminder Export TB Batch
Roster Edit
Roster Name: IEhﬁngfS? Impart File: I Browse using l_;l
LastName  First Name  Middle pob Gender z:l‘;‘:: Address City State  Zip
ilnaanee |Iegedu |bmse st |D1#D1#EDD4 IU | | | I |
Add new immunizations MR
[varicella = [mymyeo0s j s GEVIGEVEE
% [banks Jaary oy [omrreond o | | | [
Add new immunizations
[opv M |
#[pittman Jhilly flexas  [mmrreond o | | | [
Add new immunizations
[opv M |
2 [rivers |philip [NC S [omrreond o | | | [
Add new immunizations
[ney =1 .|

Click on Save. To exit the Roster Edit screen, click on Done.

Note: If this individual’s record is new to the registry, you should click on the Merge button at the
bottom of the page, to put this record into the registry database. The next time you search for the
person, the record will be appear listed in the search results.
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This will input the im-
munizations you just
updated to the record in
SDIR.

Search for patient in
SDIR and verify that 1Z
has been updated.

/2 SDIR 9.5 beta 1 - Search Page - Microsoft Internet Explorer P ] |

— ik

@
{DEMOGRARHICS | WIMMUNIZATIONYY  SCREENINGS? \ Acmiviyios | SAvE Jutiire Jiocour ]

Admin | Akc Akc | Chula ¥ista Elementary School District | Chula Vista Elementary School ABSET
RDUANECED SERAGH
Last |naan First |Ieg Middle | DOB |
mgﬂ;g; Genderl LI Med Rec # |starts with LI I
Home Others Search Result
Last First Middle DOB MSE Mother Name M.Maiden Med Rec # Lnk
= MASNEE LEGEDU BOISE STATE 01/01/2004 u a

Notice that the varicella
vaccine dose added in the
student roster also updates

Also, note that the new
record is “locked” to shar-
ing with other providers
using the registry until the
parent receives the disclo-
sure information.

the patient record in SDIR.

ZJ SDIR 9.5 beta 1 - Search = Immunization - Unique Only - Microsoft Internet Explorer i ] |
i @
S_H_ In)l | semrcH  DEMOGRAPHICS MimmunizAnion®® SCREENINGS | Acnuimvins | SAVE T uTiLite ['Locout |
L
Admin | Akc Akc | Chula ¥ista Elementary School District | Chula Vista Elementary School HESEIa |
NAANEE, LEGEDU | 01/01/2004 | 4 years 6 months | &
Waivers  Yaccine Forecast
Contraindications/Precautions  Due 07/21/2008
Disease History  1pyy
2 Records (Unique Only) Confidential immunizations hidden! Add Iz from History  DTaP
MR
Vaccine Date Dose Body Site Mfg Brand Name Lot # VIS Date Vaccinator P?utpi%';ar Hib
MMR Hep B
Waricella
MMR o1/oi/zo005 1 4 Hep A-child
VARIC pCv7
Waricella 0170172005 1 =
=0 Next Due Date
++ ! Extra
07/21/2008
| _eain |
Menday
< July 2008 >
SMTWTFS
2930 1 2 3 4 5
6 7 8 9101112
13 14 15 16 17 18 19
2021 2223242526
FW\/29303 1 2
3456783
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.org - SDIR 9.8 - Search, » Patient - FOR AUTHORIZED USE ONLY - Microsoft Internet Explorer [2](5/[5]

@
H ’ | seance  |DEMOGAAPHICS) WImmMUNIZATION' SCAEENINGS ™ saue ] utiiry | LoGOUT |
ere’sa sample of a — RCTIVITY LOG

Chlld ’S record that was Admin | First Last | San Dieao Unified School District | San Dieao Unified School District

THIRD, STUDENT | D6/12/2005 | 4 years 3 mogths | &1
enterEd through the IPID - 502875 Record ID - 820412 * Required Fields _PRTIENT | _ OTHER |
Last * st * Middle Gender * DOB * Verify *

SCh09| ‘r‘oster YEE),OI"[ and | bmweo— | [sTUDENT | | | [Male ~| [o6nzre00s | [MatchMerge 21 %]
nOW IS LOCked Or‘ ‘Address ||Addressz | ||:ity | State |Zip ‘ ‘Bad Address |

confidential. See the red Phone 1

Contact 1 Multiple Births Birth State Ethnici Language
Lock on the right of the | || [T a—

Mother Last Mother First Mother Middle Mother DOB Mother S5M Maiden Name

name. \ | [ | | | | | | | | |

WIC ID Facility Reminder

Status VEC
CIICk on “Change_,, tO ‘ | @DIBQD Unified Zchool District V‘ r'es V| Active V| ‘E-Notaualmed V|

Date Modified: 09/18/2009 [Confidential: ¥ as of 01/01/1900 | CHANGE]  Home Record: Archive | Link | Unlink | Sibling | Show Iz | Print

edit the status. /

No Duplicate Records to Display

@ Done é ° Internet

a https:/fwww.sdirtrain.org - SDIR 9.8 - Search » Patient > Confidential Flag - FOR AUTHORIZED US - Microsoft Int... g

Click “Yes” to change
the patient confidential-

ity status [~

Change Patient Confidential Status

Are you sure you w3 change the Patient Confidential Status from ¥ to N?

3 hitps:/fwww.sdirtrain.org - SDIR 9.8 - Search > Patient - FOR AUTHORIZED USE ONLY - Microsoft Internet Explorer [2](51][5€]

i @
‘.Sgn) | seARcH  |DEMOGRAPHICS| mmunizATion} [ save ] unuite JiocouT |

TI‘-ilrI"RIB lSF{ﬁI'::)IERISTt II gg?l[)zljgzugllfgll‘ffu‘i"es‘;:psuaulrg‘;;ttrlgt | San Dieqo Unified School District
IPID - 592875 Record ID - 8204134 * Required Fields _PRTIENT | _ OTHER |
Last * First * Middle Gender * DOB * Verify *
Elooe THIRD | [sTUDENT | | [Male | [oes2/z005 | | MetchMerge 21 v
‘Address | |A|:|dress 2 ‘ |City | State |Zi|:| ‘ |Bad Address |
- hd
The ‘lock’ will be removed Contact 1 gl Biths Bt state sy ¥ |
and thereby, all authorized oberizst e ool herson  otersot  paensame
users when a successful | | | | | | | | |
. . WIC ID Facility ind Status VFC
search is made for this re- \ | [£an Diego Unified School District +| [ves v [acive v| [5-Not Oualified |

Date Modified: 09/18/§g0% [Confidential: N as of 09/1#/200% | CHANGE]  Home Record: Archive | Link | Unlink | Sibling | Show Iz | Print

cord, will be able to see the +———
demographic information
and the immunization re-
cord.

No Duplicate Records to Display

&] Dore 2 @ Ireernet
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How to Produce the CHDP Annual School Report

Parents or guardians of children entering school are required by California State law to provide their
child’s school with documentation of a health examination (HE). Schools are required to collect forms
for each child, and then place the form in the child’s permanent record. Schools track the number of stu-
dents who received a HE and report these numbers to the County of San Diego CHDP Program and the
San Diego County Office of Education, respectively.

Note: The CHDP Health exam results can be entered in the school roster format in the same way that
immunizations are entered into the roster. This section presents the 2nd option for entering results.

This option for entering the date and
results of the CHDP Annual Health

Exam is to search for a child’s record. /
If no record is found, then create a new
record. Enter demographic information

and save.
Click on the Screenings Tab /
and then on the Health Exam.
>

2 hitps: fAwww. sdirtrain.org - SDIR. 9.8 - Search > Health Exam - FOR AUTHORIZED USE ONLY - Microsoft Internet E... [= ][51/[5¢)
‘sﬁn) [immomzANong! SCAEENINGS | ACTIVITY LG I'I_Tﬁﬂme

xlllg‘a?4’}%’?9;?;5}?6%‘?7"90%?;'5‘ gwmeoe“ttwhsater Union High School Dist | Chula vista Middle School

Click on “Add New Health B IETD

[& Back to Screening Page
Ll Add new Heatl'gv Exam

Exam” to enter new information.

There is no Health Exam data available for the patient selected

** Insert/Undate/Delste Area **

&] Done S @ mtemet
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Enter the Exam date.

If appropriate, click on the
waiver. Enter any additional
notes. Click on the insert but-
ton.

The information will be
saved on the main Health
Exam page.

] https:/fwww.sdirtrain.ong - SDIR 9.8 - Search > Health Exam - FOR AUTHORIZED USE ONLY - Microsoft Internet E... |ZHE\E\

SEARCH _ \DEMUGAAPHICS| Wimmunizenionl! SCAEENINGS. | AcTivimy tos | sAve [ umiuime JiosooT ]

View Only | Nancy Knickerbocker | Sweetwater Union High Scheel Dist | Chula vista Middle School [ meser |

MOU, MIC | 05/20/2000 | 9 vears 2 months
Health Exam
Back to Screening Page
Add new Heal tﬁ Exam

There is no Health Exam data available for the patient selected

| _insent | cancel |

() Does not want O Unable to obtain O No reason provided
) No Documentation of HE

e

Notes

Page 1.26

(] javascript:bnClick{Tnsert', 1% S @ Internet

-2 https:fAwww.sdirtrain.org - SDIR 9.8 - Search > Health Bxam - FOR AUTHORIZED USE ONLY - Microsoft Internet E.. 7 [=]
0

SEARCH  \DEMOGRAPHICS WIMmunZRTIonk’ SCREENINGS | Acmiuimy tos | sAve [umiime JiocouT |

'View Only | Nancy Knickerbocker | Sweetwater Union High School Dist | Chula Yista Middle School [ meser. |
MOU, MIC | 05/20/2000 | 9 years 2 months
Health Exam
Back to Screening Page
Add new Health Exam
Record Date Exam Date Waiver
edit  07/22/2009 07/15/2009 Mo Waiver

Record Date 0772242009
Exam Date 07/15/2009

Waiver C Does not want O Unable to obtain O No reason provided
) No Documentation of HE

Notes

(&] javascript:btnClick(Edit', '07); S @ Inkernet
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Once the health exam results have
been entered for a group of chil-
dren, then go to the Utility Tab and
click on the Report Tab.

Select the Report Type: CHDP An-
nual School Report.

Enter the correct School Year Start
Date.

Look at the Roster list to see if the
Roster file for that class already ex-
ists. If the correct roster is on the
list. Click once to highlight that
specific roster. Then click on the
“Get Report” button.

Be patient! It may take a
minute or two for the re-
port to be generated.

Click in a box that is not
pre-filled to type in and
complete form.

Remember that the
data that was typed-in,
cannot be saved on the
form, so print out a
copy for your records.

A https:/fsdirtest.org - SDIR Test 9.8 fc 1| - School Roster - FOR AUTHORIZED, USE ONLY - Microsoft Internet Explorer, (= |[E1/(5]

PATIENTS ADMINISTRATION

REPORTS

Immunizatian

Reminder TB Admin

port ¥ | school Year Start Date; |08/22/2009

Roster List File Formats
Mew File Format

Name

Hew Roster

Date Roster Name # of Students | Worksheets Forms

Child Care | Child Care Form
Kindergarten Kindergarten Summar:
Child Care | Child Care Form
Kindergarten Kindergarten Summar:

06/22/2009 |iMiddle il delete

06/22/2009 |50 Unified Roosevelt|0 delete

%] Done, but with errors on page.

3 4 Internet

Page 1.27
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How to Produce the Oral Health Report

23 https:/fwww.sdirtrain.org - SDIR 9.8 - Search, > Health Screenings - FOR AUTHORIZED USE ONLY - Microsoft Inte... EHEWZ‘

Note: The Oral Health exam results can ,-SJE“) T e e € e
be entered in the school roster format N [Wss Sni | brss i Smmpater union i Schaot Dis | chla Vists Middl Schoal

the same manner as immunizations are peslth Screenings

entered. This section presents the 2nd
option for entering results.

Under Health Screenings, select /
Oral Health Exam.

S @ nternet

[

3 hitps:/fwww.sdirtrain.org - SDIR 9.8 - Search > Oral Health Exam - FOR AUTHORIZED USE ONLY - Microsoft Inter... [=][E3/[B€)

Enter the information in the SJB“) o o D o
_ e S e —— T ———
Resu ItS and Recommenda View Only | Nancy Knickerbocker | Sweetwater Union High School Dist | Chula Vista Middle School

MOU, MIC | D5/20/2000 | 9 years 2 months

t|0ns. Oral Health Exam
Back to Screemng Fage
Add new Oral Health Exam

Note: If entering “NO ObVi- There is no Oral Health Exam data available for the patient selected
ous Problem” in the Re-
sults, then enter “Early Care

Needed” under Recommen-
dations. i ]
ble Decay/Fillings Present

. Res! [Jvisible Decay/Untreated Decay
When completed, clickon | __— Cine Obsiaus prtioms
[JEarly Care Needed
t I nSert" Recommendation [JUrgent Care Needed
" [JForm Incomplete
CUnable to obtain O cannot afford C Does not want O Other O No reason provided/Form

Waiver
Incomplete
O No Documentation of Oral HE
] javascript:bbnClick{ Tnsart, 1% B @ Intemet

The summary screen will
show the entered results.
Note that the Results sum-
mary also contains the
Recommendation.
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Once all the results of the Oral Health exam
are entered, a Oral Health Report can be pro-
duced. Go to Utility Tab, and Click on Re-
ports.

Scroll down to the School Roster, — |

2N hitps: ffwww.sdirtrain.org - SDIR 9.8 - School Roster - FOR AUTHORIZED USE ONLY - Microsoft Internet Explorer E“E|E|

Select the Report Type: Oral

]
Sﬁilr PATIENTS ADMINISTRATION REPORTS

Health Report.

Imrunization Reminder TR Admin

Report Type: | Oral Health Repart *| School Year Start Date: [08/18/2003 GetReport

Click once on the Roster Roster List File Formats
name to highlight the report. fexfodle e

Date Roster Name Stu#dgf'lts Worksheets Forms flame

Southbay High
child Care Farm s T delete

Mrs. Smith 11th Child Care Ynderaarten =
Lindergarten delete
n1/20/2009 arade 1 Kindergarten éwm%rasﬁen delete testing delete

Child Care Child Care Form
03/13/2009 MMK school 3 Yinderaarten kKindergarten delete
Kindergarten

Summary
: Child Care Form
Child Care
03/13/2009 Test School u] Kindergarten delete
Kinderaarten ¢ /=2

05/0Ng00S Minnie M 1 Child Care L ara form delet

innie Mouse ndergarten elete
Kindergarten Summar

09/18/2009 D.0uck kindergarten 3 chid care |0l CgarscFDrm delet

DU INdergarten ndergarten Elefe
Kindergarten Summar

@ Done, but with errors on page. é # Internet
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The Oral Health Report
will compile data —counts
of exams and the results as
well as the rates, needed
for reporting to the State.
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School Report Questions and Answers:

Q. What happens in the data entry or upload of batch records for schools when two or more
records have the same names and birth dates?

A. As with any new patient records that will be added to the registry, the most important activity is
to make sure that a record for this individual does not already exist in the SDIR. So, when the regis-
try matches records with same first name, last name, and DOB, the application would handles the
process by linking the records together. Any records that the application cannot match because it
does not have enough information will be put into the Manual Verification section of the registry
which is only open to Administrative users. Call the SDIR Help Desk at (619) 692-5656 for assis-
tance.

Q. Why is a new immunization record in SDIR marked as confidential (not to be shared with
other providers on the registry) when they are entered through the school roster report func-
tionality?

A. When a new record is entered in the registry through the school roster report, the SDIR will
automatically mark the record as confidential so safeguard student personal health information. If
the user has obtained a signed parental consent, then the user will be able to change the child’s con-
fidentiality status in SDIR. The default confidential date is 1/1/1900 so that if the record matches
one already in the system which is not marked confidential, the confidentiality status of the existing
record in SDIR will not be changed.

Q. Why won’t my tab delimited file upload into the School Roster Report?

A. First, make sure that the tab delimited file that you want to upload into SDIR is closed on
your computer screen. If it is open, it can’t be imported. Then, check the order of the tabs in
the file and make sure that fields are numbered corrected in the Roster File Configuration.

Q. Why won’t the child’s information appear on either the CHDP or the Oral Health re-
ports?

A. The Record Date for the Health or Oral Exam must fall between the start and end dates for the
roster.

Call the SDIR Help Desk at (619) 692-5656 if you have other questions, need more information
or assistance.
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