Your Guide to SDIR P SECTION 6—LCP UTILITY

ADMINISTRATION

How to Change Your Password

You will be required to change your password every 90 days.
You have to use a combination of letters, numbers and symbols from between 6 and 32 characters
but remember that they are case sensitive.

Most likely you will not change your password until prompted to do so (every 90 days). When
you receive the prompt, follow the directions to change your password.
Rarely, you will want or need to change your password prior to the 90-day prompt. If it is necessary
to do this, follow the instructions below:

2} SDIR - Search Page - Microsoft Internet Explorer

— Sp

DEMOGRAPHICS | JimmonizaTiong

SCREENINGS ACTIVITY LOG

W S “RESET |
i [ souRnceocenrch— |
@ Click onthe UTILITY tab
Last | First [ Middle | DoB |
mgmg; GenderlSeledGenderj Med Rec # Istarls W\thj I

*#* Search Results Area **

; SDIR - Administration - Microsoft Internet Explorer

- - ! PATIBNTS ‘ mmrsmnrmﬂ REPOATS m
@ Application defaults to J
“Administration” — S
— @~

® Put cursor on “Password”

Name; SDIR SDIR
Provider: Standard
@ CIiCk On “Change Passwordn Facility: Training Clinic
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/) SDIR - Change Password - Microsoft Internet Explorer ) ] 5

ADMINISTRATION

® Enter new password* T

“Waccinator Waccine Inventory

Facility

® Re-enter new password to

User 1D: sdi069
. MName: SDIR SDIR
C0nfl m Provider: Standard
Provider ID: 69 @
New Password: 6
H 13 HE1] Confirm Password: @é
@ Click on “Submit

*IMPORTANT!

Your password must be at least 6 characters but no more than 32. It must include at
least 1 uppercase letter and 1 special character from the following list:

I@H#SWN&*_+=

It also cannot be a password that you have used before.
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How to Change the Facility

/3 SDIR - Search Page - Microsoft Internet Explorer

= o
shug,_ (e Jio

SCAEENINGS

ACTIVITY LOG SOUT

admin | €5 SDIR | Standard | Training Clinic

OClick on the Utility Tab.

Last | rst | Middle | DoB |
T Mother Gender [Select Gender x| Med Rec # [stans with =] | | seanch |

** Search Results Area **

@Application defaults to
“Administration:

®Place cursor on “Facility”

@Click on “Change Facility”

Select a facility.
Click on “Submit”

i start H e e ”“ &s... | Blu...| Blr... | @)k e @5 lg1s. [ EES 2T

310 PM

2) SDIR - Administration - Microsoft Internet Explorer

( ADMINISTAATION REPORTS

/e inatar

Name: SDIR SDIR
Provider: Standard
Facility: Training Clinic

/A SDIR - Change Facility - Microsoft Internet Explorer

Vaccinator Vaccine Invertory
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REPORTS
Assessment Report— Patient Activity Report

The “Patient Record Activity Report” will display each individual user’s data input for:

= Specific age groups
= Total number of immunizations entered for each age group
= Total number of patients added in each age group

= Total number of immunizations modified for each age group
= Total number of patients modified in each age group

= Total number of patient transcribed (copied to home record)
= Total immunizations (1Z) viewed

= Grand total for the selected period for each type of data

43 SDIR - Search Page - Microsoft Internet Explorer P [

SBARCH  \DEMOGRAPHICS| QimmunZETONR!  SCAEENIGS RACTIVITY LOB SAVE i UTHITY 0 UUT

iAdmin | CS SDIR | Standard | Training Clinic

Last [ First | Middle [ DOB |
|_—| Mother &
- ! ender [Select Gender | Med Rec # [ starts with ~ | |
@ Click on the UTILITY tab ot
** Search Results Area **

st | 20 S & © @ | B | By B Ol | v s &S

@A JEBE a0em

/3 SDIR - Reports - Microsoft Internet Explorer

@ Click on “Reports”

ul an
sessment Repor
1

This report can display a summary of user's data input or

@ P ut cursor on [ I mmun i Zat | on 7 Sreuts:\du;rdata entry, vactine administration per clinic or per

@ Click on “Assessment Report”

REPORTS

#listart H o E &0 ”|J Eyse... | [Blusiy...| Slinbex...| E)sor .. [[E1som . [@d MAO TR GE sezsan
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® For the Patient Record
Activity Report, enter the following
Explanations of fields:

Facility: Where the vaccinations were
entered

Entry Dates: The date range that the report
—shoufdtover/when the data

entry of the vaccinations occurred
E: There are several options to run the
report — by all users at a facility or
for specific individuals
Report Type: The report can be a “Patient
Record Activity Report” or Include Inactive:
The default setting of the computer is to
Howowar, by, IO i This box. you

can choose to include inactive users in
the report, too.

® Click on “Submit” to view

<2 SDIR 9.7 - Search = Utility > Reports > Immunization > Assessment Report Parameters - FOR AUTHO - Microsoft I... EJ|E|E‘

REPORTS

PATIENTS ADMINISTAATION

Immunization Rerminder Export TE

Assessment Report

Facility: All Faciliies -

Entry Dates: From

mmfddiyyyy 14

For: AllUsers v

Report Type: ) Pakent Record Activity Report

) Usfer Activity Report

nclude Inactive:

@ To print, scroll down and

click on “Print” (located on the far
bottom of screen)

The “Patient Record Activity Report”
is separated by User Name (last name,
first name), Age Group, number of
Immunizations Added,

number of Patients Added, number of
Immunizations Modified (e.g., the
date of an immunization listed was

corrected), number of Patients Modi-
fied (e.g., an address of a patient was
modified), Patients Transcribed
(copied to home record) and 1Z
viewed (immunization records
viewed).

A grand total of each category is given
at the end of the report.

Note: Besides printing the report, it can
be opened as a PDF document or as

an Excel file. Click on the appropriate
button at the far bottom on the screen.

A SDIR 9.7 - Search > Utility > Reporis > Immunization > Assessment Report - FOR AUTHORIZED USE O - Microsoft I... [ |[51][]

REPORTS

PATIENTS ADMINISTRATION

Immunization Reminder Export TB Admin Batch

Patient Record Activity Report

EastRegion PHC
EastRegion PHC - A

Report Facility: all

Entry Date: From: 04/01/2000 To: 043042008

RanBy: AKC AKC
Date Ran: 05/11/2008

Source Name:
Facility Name:

Active Patients Only

Wacsine IZ Date Dose # | LastMod | Madified By | HistnrylAdded ‘ Mad |\Fiew
Name: CAGE, NICOLAS, DoB: 05/01/2008, Gender: M, Medical Record #: 1234667
WFC Status: V01, Last Wodified: 07/31/2008, Modified By: aked01
1PV 077312008 [ 1 07/31/2008 | akedd1 Ha o o 1
DTaP 077312008 |1 O7/31/2008 | akel01 No 0 ] 1
Hib ¢HbO) 077312008 | 1 07/31/2008 | akedd1 Ho o o 1
Hep B-adol or ped 05012008 |1 O7/31/2008 | akel01 as 0 ] 1
Hep B-adol or ped 07/31/2008 | 2 07/31/2008 | akedd1 Ho o o 1
PCVT 077312008 |1 O7/31/2008 | akel01 No 0 o 1
Fatient Modified: 0, |z Added: 0, |z Modified: 0, Iz Viewed: &, Iz Given: 0, Iz History: O
Name: BROWN, CHARLIE, DoB: D5A15/2003, Gender: M, Medical Record #
WFC Status:, Last Wodified: 042262000, Moditied By: aked01
1PV 077282003 [ 1 11/28/2004 | ProD48 ez [ 0 0
1PV 0973042003 | 2 11726872004 | FroD4a Tes o [ 0
1PV 1172642004 |3 11/28/2004 | ProD48 ez [ 0 0 2
LT ¥ Y TaE] Tamaenna | Bmnan ac "

[_paint |
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Assessment Report - User Activity Report

The “User Activity Report”—is used for the assessment of data entry and vaccine administration
per clinic or per provider.

The following data elements are displayed:

= Patient last name

= Patient first name

= Patient date of birth

= Gender
= Medical Record #

= VFC Status (Vaccines for Children)

= Vaccine(s) administered

= Vaccination date

= Dose number

» Modified date (date when data was entered)

= Modified by (User name of the person who entered data)
= History (if historical immunization data was entered)

»= Immunizations (1Z) Added

» Immunization (1Z) modified

» Immunizations (1Z) viewed

It is important that you choose the correct FACILITY when you run this report!

43 SDIR - Search Page - Microsoft Internet Explorer =il
AVE | UTHITY

o
@ Click on the UTILITY tab —___

DEMOGRARHICS | WimmonzeTiong)  =ese= T pcTiviTy LOS |
Admin | CS SDIR | Standard | Training Clinic

ADURNCED GEARCH

Last | First | Middle | DOB |

mg},’}:; GenderlSeIect Gender;l Med Rec # |stans with;l |

** Search Results Area **

Mstort| | ) 2 @ © @ || A5 [Bu | [Er.| Ok | e £ [[Es. [OWBO SEED sm0em
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2} SDIR - Repotts - Microsoft Internet Explorer

@ Click on “Reports”

[ —— ———am
[ Assessment Report

D ization

® Put cursor on “Immunization”

This report can display a summary of user's data input or
detail of data entry, vaccine administration pet clinic or per

ne Profile
ility

@ Click on “Assessment Report”

REPORTS

idlstart

Hse® e >

| Bysip... | [Elutit... | |Sfnbo... | Elsom..|[Elsom.. [ MBORSEEM  so1am

® Complete information, including
3 https:/170.213.236.36 - SDIR 9.9 - Search > Utility > Reports > Immunization > Assessment Repo - Microsoft In... [= |[51/[5]

choosing “User Activity Report An) _— ]

Explanations of fields: zrincer T8 admin

Facility: Where the vaccinations were given

Assessment Report

Facility: ‘3 Pediarix v‘
Entry Dates: E—
mm/ddfyyry gy

(o e ( Patient Record Activity Report
(%) User Activity Report
[l

® (o e

Entry Dates: The date range that the report should
cover/when the data entry of the vaccinations
occurred

For: There are several options to run the report —
by all users at a facility or for specific indi-
viduals (user names)

de Inactive:

Report Type: User Activity Report” (by age group)

Include Inactive: The default setting of the com-
puter is to run the report only for active users. How- | |& B @ o
ever, by clicking in this box, you can choose to
include inactive users in the report, too.

® Click on “Submit” to view :
the report R e f——

3 hitps:ff170.213.236.36 - SDIR 9.9 - Search » Utility » Reports » Immunization > Assessmant Repo - Micresoft In... r.._-| =] E|

=I=l=|=]~

0 Pt nts Ma A dec), Patisats Transabadet, &

B, Tralning (urion)
Obo i raar [0 [

T3 vean

A Grand Total will be at the bottom of the report. o o

EECEEE
=|=|=|=|=]=]

=0, Paanis Added=d,  Mossiad=0. Pavants Modied=d, P ationis Transmibed=, O Ghened, @
[

\ th T 2 440050, PIAN ASL4082 2 M4 380, PABANY MESRAeY, FISants TIasserbednt, &

Oupamd, 2 istaryed), © Vigsms-dud)
Days af Data Eniry=3, Total Encousber=0

] toon S @ Interret
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Report Batch

A variety of reports can be requested from this one screen instead of having
to go from one report screen to another. Follow the directions in the spe-
cific report section on how to enter the report criteria.

2 SDIR - Reports - Microsoft Internet Explorer Il )]

Start with selecting the facility that meromrs oo
you want to run the multiple reports. - ‘ Remince Exaor ™ Batch

Report Batcl

You can select multiple facilities Dy [T e
clicking on the name of the facility g M
While hOIding the ContrOI (Ctrl) key Immunization Dﬂtes::B‘nhl—ordEriA jDﬂte of Birth: F l—

dOWﬂ. mimy/ddfyyyy To l— mm/ddiyyy l—

Enter the immunization dates and date From REPOTEIVPE. o etailed Repart

. . - . mm/delfyyyy m " Summary Repo
of birth range for the individuals you o r—

want to see in your report summaries. Wl Daily Immunization Report
||
¥FC Type: WFC/Public Waccines -

Report Type: Eeminder = MIEHE (DI (DE1E26 From |03/25/2006
I Include Doses mm/ddfyyyy 1 [10/01/2008
Report Based On: m

Ba| |5 8 © @ ¥ @5‘;“1@%‘ &yo1..|[@lsor. [Olmb.. | Eio.. | [GFMBOMMBEE M auzem

icrosoft Internet Explorer

After selecting the reports and entering RePOATS

any additional criteria, click on the

\ mmj/ddfyyyy To  Summary Report B
“* L
SmeIt bUtton " Include Inactive For: AllUsers -

.
VEC Type: [VFC/PublicVaccines =]
Report Type: lm RERHOUEIEtE From W
I Include Doses AR/ To  [10/01/2008
Report Based On: 5
= Next Duem

# TB Date

ast, First Names
#Medical Record

From l— Activity Date: From l—
mmiddiyyyy g

jnder Provider/Facility: = Eptire Registry
V¥ Recall

Report Type:

| susmiT W canceL |
Hstare|| 4 5 @ © @ 7| Bysi.| [Eloat..| €00 |[Esor. Gl oo, | [GFMBEEAS B suim
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3 SDIR - Reports - Microsoft Internet Explorer = ] o3

After submitting the report, you ,sjjn’ s

will see the following screen. I
CIICk on the VIeW Batch to See [Use menu Batch/View Balch to CHECH STAmTT-amt .

the results.

Rerninder

i#start H Mo e ”H [Bysepts... | [Blsection.. | [Eloatac.. @SDIR'.H”@SDIR-... SEEOMIE 7stam

/3 SDIR - Reports - Microsoft Internet Explorer ] 5

The View batch screen shows the -saz_frm) .

status of the reports. All are finished
running.

Start New Batch

S S T |
r

FINISHED 09/29/2006 08:49AM 23390

09/29/2006 08:49AM

DailylZ (0 FINISHED 09/29/2006 05:43AM 9583 l_

. 111 - - Maccinel Ussge (0 FINISHED 09/29/2006 08:494M 14978 l_
Note: If a report says “Not finished, e ar — I
- - - ReminderOutreach (0 FINISHED 09/29/2006 08:494M EELE l_

then Walt a feW more m I nUtesy CI ICk Ackivity (0 FINISHED 09/29/2006 0F:49AM 8123 r

on the View Batch. You will see that
all of the reports have the status of
“finished”.

The reports for the different facilities
can be identified by their facility num-
ber. Click on the underlined blue text
to open.

i start H o 5 @ @ 5% | Gystersim.. | Bireportbat.. | E150R - oot |[EsDIR -Re.. |G EOTZE  ss0am

Reports will be available on this
screen for a 3 days.

Click “Remove” to delete them manu-
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