Your Guide to SDIR > SECTION 2—LCP SEARCH

How to Search for a Patient

After you have chosen your facility and click on Submit, the next screen will be the SEARCH tab.

/3 SDIR - Search Page - Microsoft Internet Explorer =101x|

.@n) SEARCH  \DEMOGRAPHICS, WimmunizaTionk!  SCREENIGS| Y acmvimy wos | save [ utwire Tiocout’)

@ Enter the first 3 letters of the last | [ =P ! Stenderd 3 Pediarix
name then press the “Tab” key Lﬂstkl ) A | KZ )M“’d'el 26 |
mgm:; Gender |Select Gender 7| Med Rec # |starts with =] |
@ Enter the first 3 letters of the first *¥ Search Results Area

name

® Click on “Search” or hit the
enter key.

The results will display only 25 records.
You may see a screen that reads:

" The resull zet corbars alage amounl of ecands.
{ = Hatows your Search cnlena b ieduce the number af mconds dsplayed

If you see this screen,

click on “OK” and enter the date of birth (DOB) or other pertinent information to help narrow your search. (If
you do not have additional information, then proceed with reviewing the records shown on your screen.)
(Note: for the DOB, you must use 2 digits for the month and day and 4 digits for the year.)
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Display of Records
/3 SDIR - Search Page - Microsoft Internet Explorer =10 x|
L]
| Sﬁ_ln)l DEMOGRAPHICS Wimmunizamonkl 18, 1 pomvirywos | sAve Jurire Jrocoot |
Admin | €5 SDIR | Standard | 3 Pediarix [ ReseT |
Last |re:0rd Firstl Middle | DOB |
mgﬂj’:; Gender [Select Gender = Med Rec # [starts with =] |
Horne Others Search Result [ new eatienr
C \ Last First Middle DOB M/F Address M.Maiden Med Rec # Lnk
ﬂ RECCRD COMNFIDEMTIAL 02/02/2002 F a
B /' " RECORD OTHER 027022002 M 789 Front &ve a

/ ' RECORD HOME 01/01/2003 F 123 1st St u}

White Record = home record
This is a record that was created by your facility. There should only be one home record for each patient.

Gray Record = other facility’s record
This is a record that was created by another provider

E Icon that looks like a lock = confidential record

A confidential record is a record that can be accessed only by the facility where the Registry patient
information was obtained. If the patient/parent/legal guardian decides to share the record, the provider can
change the confidentiality status of the patient. See page 2.19 for instructions on how to change the
confidentiality status.

Number of records linked to the displayed record(s)

A linked record is a record that has been attached to another record within the database. The Registry
system will automatically do this when it feels that identifying criteria has been matched. You as a user
will also have the ability to do this.

The number listed under the “Link” header is the actual number of records to which your record is attached/
linked. Note: If you see that there is more than one home record for the same patient; please follow the
instructions on how to merge duplicate home records.
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IF YOUR PATIENT IS NOT DISPLAYED

@ Enter additional information

to narrow the search (e.g.,
enter Date of Birth-DOB)

® Click on “Search”

® If your patient is still not

displayed, you will need
to create a new patient re-
cord. Proceed to the next
page, “How to Enter a
New Patient.”

If your patient is dis-
played, proceed to “If
Your Patient Is Dis-
played,” page 2.17.

3 SDIR - Search Page - Microsoft Internet Explorer =10
s
g‘@w SEAACH DEMOGRAPHICS! ZATIONR!  SCAEENINGS: ACTIVITY LOB mw
Admin | C;DIR | Standard | 3 Pediarix
n:.-: CED 68
Last | First | Middle | DOB | U
mgﬂ;;; GenderlSeIect Genderj Med Rec # |starls wilhj |
** Gearch Results Area **
4} SDIR - Search Page - Microsoft Internet Explorer =lEx]
-
".sgn) SEARCH  \DEMOGRAPHICS immunizemionl’  SCAEENICS ¥ mcmwrrvios | sAve J urwiry Jiocour |
Admin | CS—SDIR | Standard | 3 Pediarix
Last [z First [z Middle | poe |
ug%ﬁ'g; Gender | Select Genderj Med Rec # |stans with j |

NEW PATIENT

Search Result

Mo Records Found

®
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How to Enter a New Patient

While in the SEARCH module:

@ Enter the first 3 letters of the last
name then press the “Tab” key

® Enter the first 3 letters of the
first name

® Click on “Search”

If there are no matching records (you
will see “No Records Found” on the
screen), enter more information about
the patient. If you still can’t find the
patient, proceed to step 4.

If there are matching records, you
will need to confirm whether

or not any of the records match
the patient you are entering. If
your new patient does not match
any of the records, then proceed
to step 4.

@ Click on “New Patient”

=0[]

3 SDIR - Search Page - Microsoft Internet Explorer

oemoghApHics! Wimmonganion}l — ra ' acnuvios [ sAve rumiure Trocout ]

Admin | CS SDIR | Standard | 3 Pediarix
Lasirs@iddle | DOB |
mgm:g Gender |Select Gender 7| Med Rec # |starts with 7| | "
Home Others Search Result
Mo Records Found
/3 5DIR - Search Page - Microsoft Internet Explorer == x|

.
sﬂ SEARCH
a8 By

DEMOGAAPHICS Wimmunizanong! ~ ta V acrwiry s {SAve [ umue [ocouT |

admin | ¢S SDIR | Standard | 3 Pediarix [ neser |
Last Iabc First |del Middle | DOB |
mgitgee; GenderlSeIed Genderj Med Rec # Istarts with j | / F SenncH
Hom oth gearch Result

4

Mo Recards Found
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/3 SDIR - New Patient - Microsoft Internet Explorer : ] ] .4

® It is your responsibility to

provide the Disclosure Statement
to the parent/patient. If the

parent/patient agrees to share the

You are about to create a new patient record. It is your responsibility to provide
the patient/parent with a disclosure statement.

I’ecord, CIiCk “NO.” ThIS reCOI’d will this record be confidentiab—tat s, no sked with any other provider?

will be UNCONFIDENTIAL. ®

You can make the record
CONFIDENTIAL (thus patient
information will not be shared)

by clicking “Yes”

/2 SDIR - New Patient - Microsoft Internet Explorer =01

If you clicked “Yes” in the previ-
ous screen, you will see this
screen.

If you click “Yes” again, you
will be creating a CONFI- 1~
DENTIAL record.

atient confidential prohibijts sharing of immunization infermation. This
minimizes the benefit of the registry.

want to mark this patient confidential?
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| ‘% SDIR - New Patient - Microsoft Internet Explo =

Before you can proceed, you
will see a prompt to remind

you to file the Start/Stop \
Sharl ng ReqUESt form Marking a patient confidential prohibits sharing of immunization information. This
minimizes the benefit of the registry.
R Are you sure you want to mark this patient confidential?
Remember, it is your respon- T
sibility to file this form. R I— =
& Remember to file the signed Start/Stop Sharing Request in the patient fils.

igljstart M o & A H 1 User Marual Revi... | @sDIR—Lngun—Mm..[ £ |SDIR - New Pati... @Sear(h‘dD(—M\Er..‘I |@i§,}, 2:30 &M

Note: Before creating a new home record, you may see an alert to prevent multiple home records:
If your site has two or more home records for one patient, you will receive a prompt after searching for
the record, selecting the record and clicking on the demographic tab.

The message states: “This patient already has two or more records created by your site. There may be
shots in several of the duplicate records.

Please select one record to use.
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How to work with duplicate home records

Duplicate patient records from the same provider: Duplicate home records are to be avoided however,
they may occur. Users may find that they are unable to edit fields in the bottom home record. See item 1
on how to identify a duplicate home record There are several methods of dealing with duplicate home re-

cords.

Method One:

1) You can copy all the necessary information from the duplicate record with the least amount of relevant
information into the home record that has the most information and then archive the duplicate. See Section
3, page 3.2 on how to archive a patient record.

2) You can decide to temporarily keep both home records and then click on the word “edit” at the bottom
of the Demographic screen to edit the second (duplicate) home record.

5 SDIR - Demographics Page - Microsoft Internet Explorer

= [ serrcH  JDEMOGRAPHICS) Wimmonarrion}t— scieenies |\ acnorry os | save T umire TLoonuT
mivm gy

=101

Ted: 03/25/2004 on! '
Record 1 of 1 [Home Record]

% of nfa | CHANGE]

Admin | €S SDIR | Standard | 3 Pediarix [ REseT. ]
USER, MANUEL | 01/01/2001 | 5 vears 7 months
IPID - 590242 Record ID - 8200651 * Required Fields PATIENT | _OTHER J
Last * First * Middle Gender * poB * Verify * (‘D Record 1 of 1 [home record]
|user [MANUEL [ Unknown | [01/01/2001 [Matchierge 11 7| |
Address Address 2 City State
| | | [ca
Phone 1 Contact 1 Phone 2 Contact 2
o | Click on edit to rotate this re-

Mother Last Mother First Mother Middle DOB Maiden Name

| | | | | cord to the top
Med Record Facility Reminder Status VEC
| ITrammg Clinic j ‘fes j Active j |

W L)
Home Record: Archive | Link | Unlink | Sibling | Show Iz /Print

< =
| Last * Mﬂ)

PATIENT OTHER
Verify *

Mother Last Mother First Mother Middle

First Gender * DOB *
[usER s ET | Unknown =] [01/01/2001 |Matchyroe 117
Address Address 2 City State Zip Bad Address
| | | Jca |
Phone 1 Contact 1 Phone 2 Contact 2 Multiple Births Birth State
I l_ j I 7| | Unknown

DOB

Maiden Name

Date Modified: 10/11/2004

Record 1: Edit | Log Eror | Copy To Above | Show Iz

The bottom screen will then be rotated to the top and changes can then be made to the dupli-
cate demographic or immunization record.
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Method Two: Merge Linked Duplicate Home Records

The merge Iinked duplicate home records 'ESDIR—SearchPge—Micrnso[tInternetEprnrer ===
feature allows users to merge linked dupli- S_Em) SuRRCH  OEMOGARPHICS WMMOMZEANONRl 78 ooy oo {_sAvs ] uruire ] ogour
cate home records. (Following this expla- [ s skc| standard | 3 rediorn ]
nation will be how to linked, unlinked du-
p|IC3.te home records- Lastlder Firstljlm Middlel DOB|
mgﬂ‘l‘g; GenderlSe\ec{ GenderLI Med Rec # |stans W\thI |

Merging linked duplicate home records S
works like this:

Last First Middle DOB MJF Address M.Maiden Med Rec # Lnk

- - ¢ DERRI i 07/19/1971 M 1

1. When s_earchln_g for a patient, the user o Tomme T e IF .
sees mUItlple Whlte (home) reCOde for Ob- € DERRY  JIMMY 07/19/1971 M 1234 Any Street Pick Me 0
viously the same patient. (This can happen
when a patient’s first or last name is
spelled in various ways.)
2. Select one of the patient’s white records.
3. CIICk on the Demographlcs tab Hstart||| 1 50 @ @ @ 7| Eimpor., | £50R .| Clinbox...| Bysie.. [[Elsom .. [ GEEO SEEE  7ssan

il

4. Click on Merge home records.

5. The data fields for the two duplicate re-
cords will appear side-to-side

This patient has two or more records created by your site.

A MERGE HOME RECORDS CONTINUE WITHOUT MATCHING

3 SDIR - Patient - Merge Multiple Home Records - Mivrosolt Internet Explorer - EI|_><
-
Merge Duplicate Records I
This patient has 2 home records,
Thiz screen allows two home reghrds to be merged into & single record, Use the radio buttons to select the correct value for each field,
To select all fields from one reford, dlick on the check bok ouer the data for that record. Immunizations, Activity Log entries, ete will be
rmerged autornatically. If thiz fatient has any additional duplicate records, you will be prompted to merge thoze records after this merge | HJ5DR .| [Ofmbox...| BysipH..|[&som .. | &G EDE BEIGE  7:56am
iz cornpleted. When finichad fthe final merged record will Re dizplaved.
Field Name Record 1 I | |Record 2
Demog ID 200384 i | |8200376
Last DERRI & | | DERRY
First am @ | €| nmmy o
Middle
Gender M @O m
DOB 07/13/1971 @ | |07r19/1971
Verify MatchMerge 1.1 | ¥ | {7 | MatchMerge 1.1
Address | [1234 Any Street
Address 2
City = | |La Maza
State Th [CR R SR E-"Y
Zip
Bad Address
Phone 1
Contact 1
Phone 2
Contact 2
Multiple Births Unknown & | |Unknown
Mother Last
Mother First
Mother Middle -

;gstart”] 5 & o e ”“ Himpor...| EJsom .. | [Ofmbo..| Bysipr. [[Esome . [ EHEE STEE] oo am
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6. Select the data fields, row-
by-row, which are the most ac-
curate and up-to-date.

You select by clicking in the
circle of the information that
you want.

DIR - Patient - Merge Multiple Home Records - Microsoft Internet Explorer

Merge Duplicate Records

This patient has 2 heme records,

Field Name Record 1 T |IIT |Record 2
Demog ID 2200384 & | | 2z00376
Last DERRI | & | DERRY
First am O @ | a1y
Middle

Gender M @ |0 m

DOB 07/19/1971 @ || 07/19/1971
verify MatchMerge 1.1 | & | {7 | MatchMerge 1.1
Address | @ | 1234 Any Street
Address 2

City | @ | La Masa
State A (ARl -

Zip

Bad Address

Phone 1

Contact 1

Phone 2

Contact 2

Multiple Births Unknown & | | Unknoun
mMother Last

mother First

Mother Middle

7. Once the data has been reviewed
for each field and a choice made on
which field has the most current
and correct information on the pa-
tient, scroll down to the bottom of
the screen and click on Merge.

iflfjstart

a5 ee >

J @ﬂ[mpor.‘.l &1sDIR | | Oltnbor

1
m]
Iv lix

This screen allows tro heme records to be merged inte 3 single recard, Use the radio buttens to select the correct value for cach field,
To select all fields frorn one record, dick on the check box ouer the data for that record, Immunizations, Activity Log ertries, stc, will be
rnerged automatically, If this patient has sny additional duplicate records, you will be prompted to merge thoss records sfter this rmerge
is completed. Whan finished, the final merged record will be displayed.

le Home Records - Microsoft Internet Explorer

Guardian 2 First

Guardian 2 Middle

DOB

SEN

Guardian 2 Relationship

Self

| self

Medi-cal

Email Address

Email POC

Email Bad

Phone 2

Contact 3

County

an Diego

| 8an biego

Country

United States

| United States

School

Physician

Birth Country

Informed

Phone_poc

Status

wicid

Tb patient flag

Th treatment start date

Tb treatment end date

Tb next due date

b phase

Tb treat end Reason

Th case status

Th insurance

b program subscriber

N

(sl ]

confidential flag

i}

o]

i}

tonfidential flag date

03/08/2003

| ogf20/2003

*irﬂ\ State

MERGE CANCEL

i@l start “ e 0 e ”H @l][mpor..‘l asDIR‘..I | Olinbox
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8. The two records will merge with
the data that you have selected.

9. The user will automatically be
returned to the Demographic Tab
unless the computer recognizes ad-
ditional home records to merge.

/3 SDIR - Demographics Page - Microsoft Internet Explorer = el

L]
séﬁjﬁ) [ seanci_Toemosmvis RIONEMNYt oV pcrwmviog {_seve T unuire Jioour ]
o

Admin | akc akc | Standard | 3 Pediarix

DERRY, JIMMY | 07/19/1971 | 34 vears 11 months

IPID - 590061 Record ID - 8200384
Last *

* Required Fields

PATIENT OTHER

First *

Middle Gender * Do * Verify *
[pERRY [amarte [Mals =1 [o7nensn [Matchiergs 1.1
Address Address 2 City State zip Bad Address
|1234 Any Street | ILa Mesa IEA ;I | -
Phone 1 Contact 1 Phone 2 Contact 2 Multiple Births Birth State
| l_ LI I LI Unknown LI ;I
IMoﬂler Last IMolher First Immhen- Middle IDoa ISSN Maiden Name
Med Record Facility Reminder Status vEC
I IE Fediarix j Yes j lme LI I d

Date Modified: 05/08/2003 [Confidential: N as of 05/08/2003 | CHANGE]  Home Record: Archive | Link | Unlink | Sibling | Show Iz | Print

No Duplicate Records to Display

gl start H G el WG] ”|J @Impor...| @som‘..l @Inbox.‘.l @s:\PH.H“@st... G EEE N =

How to Link home Duplicate Home Records (that aren’t linked):

There may be some cases when users find that they have duplicate records, but the records are not linked.

3 SDIR - Search Page - Microsoft Internet Explorer

— i

SERACH

] 53

oemochapHics | fimmunizenonly  te ¥ acnumviog | SAve Jumiimy fiocou ]

Admin | CS SDIR | Standard | 3 Pediarix
Last Ism First Ione Middle | DoB |
mg}gs; Gender I Select Genderj Med Rec # Istaris with j I SERRCH
Horne Othe Search Result
Last First Middle DOB M/E Address M.Maiden Med Rec # Lnk The Other R O records that appear
O emGLE  ONEE oyoijteer  m » «—|to be duplicates (but have some
0 SINGLE ONE 01/01/1997 ™M

differences) are not linked.

i#fistart H M e e ”H @)siiersim...| Mmportert. .| £150R - Lo... [[Elo01R -se.. | % GHBOEZE a2
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To link the unlinked records,

Select the first unlinked record:
Last name: Single, First name: One

Open the demographic page for
Single, One.

Clink on the “Unlink” text at the
bottom on the white record. (Even
though the records are not linked.)

7} SDIR - Demographics Page - Microsoft Internet Explorer

Il ]

gﬁin) | seance Joemocrapnics! Wimmunizaniond  SCREENIAGS] ¥ aomuivins | sAve Jumute Fiocout ]

Admin | C5 SDIR | Standard | 3 Pediarix
SINGLE, ONEE | 010171997 | 9 vears 6 months

IPID - 588815 Record ID - 8199084 * Required Fields

PRTIENT OTHER

Last * First * Middle Gender * DOB * Verify *
[EinGLE [onEE [ [Male =] [ormpee [Matchierge 1.1 <]
Address Address 2 City State Zip Bad Address
| | | [ca = I =
Phone 1 Contact 1 Phone 2 Contact 2 Multiple Births Birth State
;I | ;I | Urniknionm ;I I ;I
Mother Last Mother First Mother Middle DOB SSN Maiden Name
| |

Med Record Facility Reminder Status YFC

|4 Birth Order LI IAd\VE LI I LI

LI IYes
. 3

Date Modified: 067 1572003 T

Racard:

i V'Iinl( | Unlink | Sibling | Show Iz | Print

No Duplicate Records to Display

Once Unlink is clicked, a
message will appear: “Are

M“ o a8 & »“ @S:\PHS\Imml IE__]Important..‘l 50 - Lo, | £ispm-p.. | HEMEYOEEE sesam

%3 SDIR - Demographics Page - Microsoft Internet Explorer

_ o)

L]
.Sl, | seance  [DEMOGRAPHICS| WimMmUniZATIONY seieenings. | Acmuimyiog | sAve [umnire [iosout )

Admin | C5 SDIR | Standard | 3 Pediarix
SINGLE, ONEE | 01/01/1997 | 9 years 6 months

you sure that you want to

IPID - 5901870 Record ID - 199084

* Required Fields

PATIENT OTHER

. Last * First * Middle Gender * DOB * Varify *
unlink the home record [sMNGLE [onEE [ Male =] [ooieer [Matchierge 2.0=]
(from the other records’) Address Address 2 City State zip Bad Address
| | | cA S -
. “ s Phone 1 Contact 1 Phone 2 Contact 2 Multiple Births Birth State
Click “OK | = Mukoows = [ =
[ ttether Last Mother First 5SN Maiden Name
Are you sure you wank ko unlink
the home record From the othet records?
Med Record Facility status VFC
|4 Birth Order Cancel | |Acwe =l |
Date Modified: 06/29/2006 [Confidential: M rchive | Link | Unlink | Sibling | Show Iz | Print

gastartl

lHse® @

No Duplicate Records to Display
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=10=

<} SDIR - Search Page - Microsoft Internet Explorer

CIICk on the Save tab ‘gﬁn) sennnu m—:munnﬂpulcs immunizeTionk' T8 ! Acrwmvios | SAVE JuTiimy JLocooT )

Go back to the Search tab. admin | CS SDIR | Standard | 3 Pediarix
Press reset Last [kin First [one Middle | DOE |
- Mﬂ!her ender elg endegr = e ec starts wi -
Search for patient record once | | Maiden Gender[SelactGandar =] - ed Rec # [statewith < |
again. fome oam Search Result

The duplicate home records Last First Middle DOB MSF Address M.Maiden Med Rec # Lnk

. . € SINGLE  OMEE 01/01/1997 M o
will still appear. & SINGLE  ONE 01/01/1997 M o

This time select one of the re-
cords to open the Demographic
Tab.

Hstart || 1 ) @ © © ¥|| [Clobo...| ke . | E)sor [[Eisom.. Hmpo. | [ GHEOMEET=  zisem

-2 SD1R - Manual Verification Page - Microsoft Internet Explorer
You will see the MatchMerge op-
eration down at the bottom of the
screen
Select one of the MatchMerge op- pmet e W frass ) pimhew g
tions—either Operator or Patient il S E— ™ —
verified. I [Fom - ) er—  — | e
Click “This record matches.” ~_| forius fore - CC— | | T | |
T~ | ™ Ea—  E———
= | — = 1 —
lML al Inw-m—- oon [:w i
. This et har ity W 2] Mo records metch | e Lc
Bsat] A5 8O & 7 [Clo| v | Blow |[Flom B | [GEMTOMBCES 2
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/3 SDIR - Manual Yerification Page - Microsoft Internet Explorei

Click on Ok to create a

Adrnin

link to the other record. T e S ———

First * Middle Gender * poB * Verify *

Last *
[EINGLE [onE [ [Male =] [o1/o1y1987 [Operstor =l
Address Address 2 City State Zip Bad Address
I [ H I [
Phone Contact 1 Phone 2 Contact 2 Multiple Births Birth State
Ho [ =] [Tuin #1 = [
other Last e ] atden rame
red Record Facility Create alink to the selected record (PID:S9167L)? | vEe
4 Birth Ordler e =l [*-CHOPMedi-C=]
cancel show Iz
Record 10f 1 [Home Record] _PRTIENT | _ OTHER J
Last * First Middle Gender * DOB * Verify *
[SINGLE JonEE [ [Male 2 | TGRS [Matchierae 2.0=]
Address Address 2 City State Zip Bad Address
[ [c~ -] | I I |
Phone 1 Contact 1 Phone 2 Contact 2 Multiple Births Birth State
I I 7] | I = [Unknan =l =l
Mother Last Mother First Mother Middle DOB SSN Maiden Name

06/29/2006

/3 SDIR - Manual Verification - Microsoft Internet Explorer

Date Madified:

This record matches | [Gperator <] Mo recards match show Iz

i#fstart H e @ ”H [Clinbox- ... | sirgiele... | @lsom-L.|[Ejsom-.. [ EM@ORMLEE= z0em

Il

Existing Record Found
This record matches another patient record in your database,
First Name: CMNEE
Last Name: SINGLE
Date of Birth: 01/01/1997
Record ID: 5193054
IPID: 591871

and load the matching record instead.

Select “No” to discard the
new record (which is a du-
plicate home record) and
load the matching record

Click "Yes' to save this as a new patient record, 'No' to discard this new record, instead,

Hlstart “ e e e ”“ [Ofbo... | e, | @, [[E)s0mm. Bjimpo...| (@ GHEDODEEE S 2zzem
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The result is that there
will only be one white
home record.

/3 SDIR - Demagraphics Page - Microsaft Internet Explorer

-
sﬁin) [ sonncn Toemooraewics Wamenzaonll e~ munvirywos |_save L unure ] tngour

I [l ]

dmin | CS SDIR | Standard | 3 Pediarix

ISINGLE, ONEE | 01/01/1997 | 9 years 6 months
IPID - 591871 Record ID - 8199084 * Required Fields PRTIENT OTHER
Last * First * Middle Gender * DOB * Verify *
[sINGLE [onEE [Mate =l [oonesr [Matchierge 207
Address Address 2 tity State zip Bad Address

I [ Ea | =
Phone 1 Contact 1 Phone 2 Contact 2 Multiple Births Birth State

Mother Last Mother First Mother Middle DOB SSN

20 | = [Unoom = | =

Maiden Name

FE

Med Record Facility

Reminder tatu:

S 15 VFC
4 Birth Order = [ves = [Active = =l

Date Modified: 06/29/2006 [Confidential: N as of 06/07/2003 | CHANGE]  Home Record: Archive | Link | Unlink | Sibling | Show Iz | Print

Asart||| 1 S 2 © 2

No Duplicate Records to Display

”“ [Ofnso... | sare: ... | Esom.. | [Espin.. Eimpe..| [ @MW OO DB G0 zo3m

This is process that takes extra time but eliminating multiple and duplicate home records for the
same patient will help all users of the SDIR.

Duplicate home records is one of the major issues immunization registries (and other electronic
medical records) want to prevent.

You have now created a home re-
cord for this patient.

You can proceed to
Section 3 to enter ad-
ditional demographic

information on the /

patient.

In addition, you can , click on the
IMMUNIZATION tab to see what
vaccines that individual has re-
ceived.

o
ﬁln) | seanck  oemoseapnics|fimmomzanonkt 1. ' acnuirvios | sAve Jumiite Frocoor )

2} SDIR - Demographics Page - Microsoft Internet Explorer ] 3

USER, MANUELA

Admin | CS SDIR | Standard | 3 Pediarf®
| 01701/, 3 years 7 months |

Address

IPID - 591926 7d 1D - 3200580 * Required Fields _PATIENT | _ OTHER |
Lastb First * Middle Gender * DoB * Verify *
| _—TseR [MANUELA [ [Female =] [o1/01/2003 [Operator =l

Address 2 City

State Zip Bad Address
[1256 Frenchlane | [apt#1234 [3an Diega [ca =] [sz210 [ =
Phone 1 Contact 1 Phone 2 Contact 2 Multiple Births Birth State
[619-265-2626 [ = [ =] [Singe =l =
Mother Last Mother First Mather Middle DoB SSN Maiden Name
| |

Med Record Facility Reminder Status YFC

Training Clinic j |Yes j |Am|ve j |1*CHDPfMed|ij

Date Modified: 08/02/2006 [Confidential: N as of 08/02/2006 | CHANGE]

Home Record: Archive | Link | Unlink | Sibling | Show Iz | Print

No Duplicate Records to Display
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Note: The computer application will attempt a final matching process

2l SDIR - New Patient - Microsoft Intemnet Explorer provided by Mindscape. Inc.

After clicking on the IMMUNI-
ZATION tab, you will be given
a prompt stating that the record
you are adding will be matched

with other records in the Regis- e e e, oy ety
try with similar patient infor- [
mation. /

||

To complete this process, click
on “Yes”

If there are possible matches, you will need to confirm whether or not the records match each other and if the
records should be merged.

If the record is a match, a screen will appear similar to this one:

/23 SDIR - Demographics Page - Microsoft Internet Explorer _ o] x|

L]
,SB | seArcH  |DEMOGAAPHICS | WIMMOMZATIONR  SCRECRITGS ACTIVITY LOB | SAUVE | [ LOGOUT |

Admin | CS SDIR | Standard | 3 Pediarix
USER, MANUELITO | 01/01/1995 | 11 years 7 months

IPID - 590817 Record ID - 8201357 * paquired Fields PATIENT | _ OTHER |
Last * First * middle Gender * DOE * Verify *

[UsER [MANUELITO | [Unknown >l Jo1/011998 [Matchterge 11 =]
Address Address 2 City State Zip Bad Address

[3851 Rosecrans | [San Diego = =l Jsetoe2 | =l
Phone 1 Contact 1 Phone 2 Contact 2 Multiple Births Birth State
[F19-692-8257 [ = [ -] [Unknown = =l
Mother Last Mother First Mother Middle DOB 55N Maiden Name

Med Record Facility Reminder Status YFC

| [Training Clinic =l [ves =l [active =] [ENotaualified =]
Date Modified: 10/18/2004 [Confidential: M as of nfa | CHANGE] Home Record: Archive | Link | Unlink | Sibling | $how Iz | Print
Record 1 of 1 [Dther Record] _PATIENT | _ OTHER |

Last * First * Middle Gender * DOB * Verify *

[USER [MANUELITO | [Male =l fo1/0141995 [Operatar =l
Address Address 2 City State Zip Bad Address

[3851 Fosecrans | | |an Diego = [3z2102 | =l
Phone 1 Contact 1 Phone 2 Contact 2 Multiple Births Birth State

[619-692-8257 [ = [ =l [Unknown = |

mMother Last IMother First IMother Middle |IZ)IIIB ISSN mMaiden Name

Date Modified: 10/18/Z2004 Record 1: Log Error | Copy To Above | Show Iz
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If the record does not match or you are unable to determine a match (the patient is not in the Registry), a
screen will appear similar to this one:

/3 SDIR - Demographics Page - Microsoft Internet Explorer =101

.
._SE | searce  |DEMOGRAPHICSWimmunizEnionkt T8 ! Acvnvios | sAvE Jumiite FLocour )

Admin | CS SDIR | Standard | 3 Pediarix

USE, MANUEL | 01/01/2003 | 3 vears 7 months

IPID - 590256 Record ID - 8200683 * Required Fields PATIENT | _ OTHER |
Last * First * Middle Gender * DOB * Yerify *

[osE [MANGEL [ Male =] [mmrseana [Matchierge 11 7]
Address Address 2 City State Bad Address

zip
I | | [ca = . =
Phone 1 Contact 1 Phone 2 Contact 2 Multiple Births Birth State
| = Eil = o s —
Mother Last Mother First Mother Middle DOB 55N

Maiden Name

Med Record Facility Reminder Status VFC
| ITraining Clinic j IYes j Active j | j
Dste Modified: 03/25/2004 [Confidential: B =5 of n/s | CHANGE] Home Record: Archive | Link | Unlink | Sibling | Show Iz | Print

No Duplicate Records to Display
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IF YOUR PATIENT IS DISPLAYED

If a white patient record (home record) is shown:

@ Click in the circle next to
the patient’s name

@ Click onthe DEMOGRAPHICS tab

The Demographics screen will ap-
pear.

Note: Demographic information
should already be entered. However,
always review the information with
the parent/patient at each visit and fill
in any new or missing information.

If a gray patient record (other facility’s record) is shown:

[] Click in the circle next to the
patient’s name

[] Click on the DEMOGRAPHICS
tab

3 SDIR - Search Page - Microsoft Internet Explorer =10 x|
(]
's.ﬁinJ SEARCH DEmunnnPHlu5| unizaTionk!  SCAEENINGS ¥ activmyioe | sAve [ umiie [Losour ]
Admin | €5 SDIR | Standard | 3 Pediarix
Last [lise First [man Middle | DOB [11/01/2003
mgm:: Gender|SeIem Genderj Med Rec # |stans W\(hj |
Harne Others Search Result
Last First Middle DOB M/F Address M.Maiden Med Rec #  Lnk
@ E MANUEL 01/01/2003 [l 1)
C ER  MaNMUEL 01/01/2003 F a
SER MANUELA 01/01/2003 F 1256 French lane 1)
/3 SDIR - Search Page - Microsoft Internet Explorer =101

\mmmcamm\

SCAEENINGS| ¥ Aoy Loe | _sAve | [LocouT ]

The gray record will remain on
the bottom of the screen.

Page 2.

Admin | CS SDIR | Standard | 3 Pediarix
Last [user First [manuel Middle | DOB |01/01/2003
mgﬂ;:g GenderlSeIem Genderj Med Rec # |sta|15 Withj |
Harme Others Search Result
Last First Middle DOB M/F Address M.Maiden Med Rec # Lnk
(8l Usﬁ MANUEL 01/01/2003 F 0
17 12/09
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How to copy a grey record to make a home record

® To make a home record for

this patient, click on the Demo-
graphics tab, click “Copy to
Above” in the lower right corner of
the gray record. The white record
on top will then be your own facil-
ity’s record.

a SDIR - Demographics Page - Microsoft Internet Explorer

(]
— ‘SQP [ comne_Toomoncs YR 0 ooy {_sue ] s oo

=l0|x]

Admin | CS SDIR | Standard | 3 Pediarix
USER, MANUEL | 01/01/2003 | 3 vears 7 months

IPID - -1 Record ID - * Required Fields

Last * First # Middle

PATIENT OTHER

Gender * DOB * Verify *
[UsER [MANUEL [ [Female =] [myoteons [Operatr =]
Address Address 2 City State Zip Bad Address
| | | [ca o |
Phone 1 Contact 1 Phone 2 Contact 2 Multiple Births Birth State
| l_ j j Unknown 2 2
Mother Last Mother First Mother Middle IDDB ISSN Maiden Name
Med Record Facility Reminder Status

I |3 Fediarix j ‘Yes

¥FC
x| |Acive x| |ENot Qualified x|

Date Modified: 05/08/2006 [Confidential: N as of 05/28/2004] Home Record:

Record 1 of 1 [Dther Record] _PATBNT_| _ OTHER |
Last * First * Middle Gender * DOB * Verify *
[user [MarUEL [Female =] Jorgo172003 [Matchierge 1177
Address Address 2 City State Zip Bad Address

| | [ca | [-|
Phone 1 Contact 1 Phone 2 Contact 2 Multiple Births Birth state
j | j Unknawn K

Mother Last Mother First Mother Middle DOB 55N Maiden Name

Date Modified: 05/28/2004

Record f{: Capy To Above | Shiw Iz
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What Do You Do if the Record You Have Searched for is Confidential?

When searching for a patient, you
may see that the patient has a
confidential record as indicated

by the padlock symbol. \

/2 SDIR. - Search Page -

Microsoft Internet Explorer

=101x]

Sﬁiw SEARCH  \DEMOGRAPHICS Wimmumizamion®! SGREENIMES Y scnvimy Los | sAve ['umwire Tiocout']

You will now need to create a new
patient record.

You will be asked if you want to
make the record confidential.

Click “NO.”

I————

Admin | AKC AKC | East Region PHC | East Region PHC [ meser |
Last Icun First Ihnme Middle I DOB I
m';ﬂ;:; Gender [Select Gender x| Med Rec # [starts with =] [
Home oth Search Result
\ Last Eirst Middle DOB M/F Address M.Maiden Med Rec # Lnk
ﬁ CONFIDENTIAL HOMERECORD 04/14/2003 F o

; SDIR - New Patient - Microsoft Internet Explorer

You are about to create a new patient record. It is your responsibility to provide
the patient/parent with a disclosure statement.

will this record be confidential, that is, not shared with any other provider?

—/-'E’—F'_
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mation

tab

1 Complete the demographic infor-

71 Click on the IMMUNIZATION

7} SDIR - Demogra

hics Page - Microsoft Internet Explorer

=10fx|

ACTIVITY LOG uTFlIT'n‘ l!:a i'

Admin | CS SDIR | Standard | 3 Pediarix

[ Reser )
CONFIDENTIAL, RECORDS | 01/01/2000 | 6 vears 7 months —
IPID - 590185 Record ID - 200537 * Required Field: _PATIENT | _ OTHER |
Last * First * Middle Gender * DI Verify *
@NWORDS [ [Unknown =] [ooreo00 ——~JidatchMerge 11 =
Addres: Address 2 City State 2ip Bad A 5
| | | [ =l E
Phone 1 Contact 1 Phone 2 Contact 2 Multiple Births Birth State

= | =] Junknown =] | [
Mother Last Mother First Mother Middle DoB SSN Maiden Name

[mympass [555-65-5565 |

Med Record Facility ind

Status VFC
Training Clinic j |Yes j |Ar:t|ve j |
DaNYodified: 03/05/2004 [C al: N a5 of n/a | CHANGE] Sha, | Print

Home Record: Archive | Link | Unlink | Sibling |

No Duplicate Records to Display

have just created

Click “Yes”

You will now be asked if you
want to match any other records
in the Registry to the one you

the registry. You may be required to confirm/verify possible matches.
E—

23 SDIR. - New Patient - Microsoft Internet Explorer.

=10

The patient you are about to add will be matched with other patients in

Continue?
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Your new record will then be
matched with the confidential
record already in the Registry.

Remember to file a signed Stop/
Start Sharing Request form, then

Click “Yes”

23 SDIR - Manual Yerification - Microsoft Internet Explorer

=10l x|

New record Matched with confidential patient record.

ring Request in the patient file.

You've changed the confidentiaslﬁv status of the patient. Remer\rber to file the signed Stop/Start
a

The records are now merged, the ex-
isting record will no longer be confi-
dential, (you will not see a padlock
symbol) and you will have a white
(home) record.

7} SDIR - Search Page - Microsoft Internet Explorer

‘iﬁjn) SEARCH  \DEMOGRAPHICS WimmunizANOng!  SCAEENIGS| | omuiry s |_SAVE ] uTiiTy JiocouT ]

Admin | AKC AKC | East Region PHC | East Region PHC | neser |
Last |cnn1| First |test Middle I DOB |
mgms; GenderlSe\ed Genderj Med Rec # |5|ar15 Wlthj |
Home thers Search Result
Last First Middle DOB MfF Address M.Maiden Med Rec # Lnk
" COMFIDENTIALITY TESTMORE 08/17/2004 F 2
 COMFIDENTIALITY TESTAGAIN 05/01/2004 M 2
\ " COMFIDENTIALITY TESTTWO 05/01/2003 F 1
F COMFIDENTIALITY TEST 0s/28/2004 F 2
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