Your Guide to SDIR P> SECTION 3-LCP DEMOGRAPHICS

How to Enter Demographic Information

Each provider must create his or her own demographic record for each patient. This design is to protect the
demographic records from being changed without permission.
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second screen.
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How to Archive a Patient Record

You will only be able to archive a duplicate home record.
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®  If you decide not to archive

2 SDIR - Archive Patient - Microsoft Internet Explorer

the patient, click on “No.”

Archiving a patient recopdresayes it from the database.
Are you sure yoy/ant to archivezge home record?
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@  If you are certain you want

to remove the patient from ®

If you decide to archive the patient recerd
Please select the reason for archival and then click on "Yes" @

Appearing in the database,

Select “Duplicate Patient”

®  Click “Yes”
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How Do You Change the Confidentiality Status of the Patient?

43 SDIR - Demographics Page - Microsoft Internet Explorer i =] 3]

0
ﬂs:ﬁjw | _seance_JoemasrapHics| Wimmunzanionht  SeREENINGS| ' Acmuny wos | SAve [ umiirv [LocouT ]
A

You can change the confidential-
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a SDIR - Confidential Flag - Microsoft Internet Explorer

You will then need to confirm
your decision to change the con-
fidentiality status of the pa-

tlent record \ Change Patient Confidential Status

ure you want to change the Patient Confidential Status from ¥ to N7
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How Do You Change the Confidentiality Status of the Patient?

Patients/Parents/Guardian can request to have the record’s confidentiality status changed at any time.

After you click “Yes” you will Microsoft Internet Explorer x|
need to click “OK?” stating you

will file the Start/Stop Sharing & Remember ko file the signed Start)Stop Sharing Request in the patient file,
Request form.
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2l SDIR - Confidential Flag - Microsoft Internet Explorer 1 i

You will be alerted that you are

going to change the patient’s con-
fidentiality status. Click “Yes” to [~
continue.

Change Patient Confidential Status
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The change will also be noted in
the ACTIVITY LOG

There is no longer a pad-
lock appearing next to the
patient’s name. The record
will be available for other
authorized SDIR users to
view.
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