
Your Guide to SDIR ►                                   LCP Manual                                CONTENTS 

 Page 1 of 3 12/09 

Contents 
 

Introduction 

 What is the San Diego Regional Immunization Registry? ................................................................................i 

 What Services Can Registry Staff Offer Providers?..........................................................................................i 

Help Desk..........................................................................................................................................................ii 

       Disclosure ................................................................................................................................................................iii 

                 Disclosure Statement (English)………………………………………………………………………………iv 

                 Disclosure Statement (Spanish) ……………….……………………………………………………...…….. v 

                 Stop/Start Sharing Request/Decline to Participate in Reminders Request (English) ………………………..vi 

                  Stop/Start Sharing Request/Decline to Participate in Reminders Request (Spanish) ….…………………. vii 

        Confidentiality and Patient Privacy …………………………………………………………………………….viii 

                  Confidentiality Oath (form)……………………………………………………………………………….. ix 

 

Section 1: How Do You LOG IN? ..............................................................................................................................1.1 

 Reading SDIR broadcast Messages…………………...………………………………………………………1.4 

 How to Save Changes ……………………………...…………………………………………………………1.5 

 How to Log out………………………………………………………………………………………………..1.6 

Section 2: SEARCH Screen 

 How to Search for a Patient.............................................................................................................................2.1 

 Display of Records ..........................................................................................................................................2.2 

 How to Enter a New Patient ............................................................................................................................2.4 

 How to copy a Grey Record to Make a Home Record……………………………………………………….2.10 

What Do You Do if the Record You Have Searched for is Confidential? ......................................................2.11 

How to merge Duplicate Home Records……………………………………………………………………..2.14 

Section 3: DEMOGRAPHICS Screen 

 How to Enter Demographic Information.........................................................................................................3.1 

 How to Archive a Patient Record....................................................................................................................3.2 

How Do You Change the Confidentiality Status of the Patient?.....................................................................3.3 

 

 

 

 



Your Guide to SDIR ►                                   LCP Manual                                CONTENTS 

 Page 2 of 3 12/09 

 

 

Section 4: IMMUNIZATION Screen 

 How to View Immunization Records ............................................................................................................. 4.1 

 How to Add History of Immunizations Given By Other Providers.................................................. 4.5 

 How to Edit Immunizations………………………………………………………………………...4.6 

 How to Add Disease History ............................................................................................................ 4.7 

 How to Document a Vaccine Waiver (Exemption)…………………………………………………4.8 

 Vaccine Forecast and Next Due Date ............................................................................................................. 4.10 

 How to view vaccines due at the next visit…………………………………………………………………... 

 Notepad .......................................................................................................................................................... 4.11 

 How to Print an Immunization Report............................................................................................................ 4.13 

 How to Print a California Immunization Record ............................................................................................ 4.15 

 How to View and Print the School Immunization Record (Blue Card) for School/Child Care users only ….4.17 

Section 5: ACTIVITY LOG Screen 

 How to Display Activities .............................................................................................................................. 5.1 

 How to Add New Activities............................................................................................................................ 5.2 

 Activity Log Module Descriptions ................................................................................................................. 5.4 

Section 6: UTILITY Screen 

      Administration ................................................................................................................................................ 6.1 

  How to Change Your Password........................................................................................................ 6.1 

  How to Change the Facility .............................................................................................................. 6.11 

       Reports ............................................................................................................................................. 6.12 

  Assessment Report – User Activity Report ...................................................................................... 6.12

  Assessment Report – Patient Record Activity Report ...................................................................... 6.14

  Reminder/Outreach Report............................................................................................................... 6.24 

 Activity Report……………………………………..……………………...………………………………….6.27 

 Batch (reports)………………………………………………………………………………………………...6.29 

        

 

 

 

 



Your Guide to SDIR ►                                   LCP Manual                                CONTENTS 

 Page 3 of 3 12/09 

 

 

Section 7: Advanced Features/Editing 

How to Do An Advanced Search………………………………………………............................................. 7.1 

How to Unlink a Patient Record………………………………………………………………….…………..7.3 

How to Edit Demographics…………………………………………………………………….……………..7.5 

How to Edit Immunizations………………………………………………………….………………………..7.7 

How to Edit an Activity in the Activity Log……………….……………………………….……………….7.14 

 

Section 8: Frequently Asked Questions ……………………………………………………………….…………….8.1 

 

Section 9: SDIR Data Entry Guidelines……………………………………………………………….……………..9.1 

 

Section 10:  Why Does SDIR Work This Way?..........................................................................................................10.1 

 

Index………………………………………………………………………………………………………….…….....ind-1 

 


