Your Guide to SDIR

SECTION 7- LCP

ADVANCED FEATURES/EDITING

How To Do An Advanced Search

Advanced Search can be used when the complete basic search criteria is not readily available or is unknown
(e.g., only the last name is known). It was created to search for patients known to be in the system when
the basic search criteria is not sufficient information to find them.

@ Click on “Advanced Search”

® Click on “And” or “Or”

Using “And” means that you are able to
search for many variables combined; e.g., you
may know the patient’s first name is Jose
AND his DOB equals 02-02-2000. If you
search using these variables, your outcome
should be ALL patients with a first name of
Jose and DOB of
02-02-2000. If there are no patients with
these criteria in the Registry, a message indi-
cating this will be shown in the “Search Re-
sults Area.”

Using “Or” will list all patients with
any OR all of the variables. If there
are no matches, a message
indicating this will be shown.
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“01/01/03")

Contains: what letters or numbers does
Your query contain (“Ma or “03”)

= [Snoae ] “seacn |

3 SDIR, - Search Page - Microsoft Internet Explorer =]

o
Sﬁin) SEARCH  \DEMOGRAPHICS Wimmomzenong — 1a ' scnvimy s | sAve Jutry Jiocout ]

You can refine additional search criteria ser | Training Turn | Standard | 3 Pediaris
by adding more row with fields to select. Select Svarch Criteria @ And__C
H 13 ” - Selecta Field Fars with - I I | “mone | seanch |
Click on the “Add More Rows” to insert
ecta Field hd Istarts with ;” I
. H 3
rows,; to remove them, click on “Remove
”
Added Rows”. Home s Search Result =
Last First Middle DOB M/E Address M.Maiden Med Rec # Lnk
ﬁ ALEID EMMANUEL C 07/08/1996 M MARLA o
© DUCK DONALD 01/01/2000 U 11 wista way mouse a
MICAELA
ﬂ FLORES BRYAMN ALEXANDER 07/10/2005 M MALDONADC a
' FLORES MONICA robles 11/01/1983 F mrainan a
0 HIBRY SAM v 06/28/2001 M Magnus a
© LLIZALDE OLIVIA 10/10/2000 F munoz a
MANUELA

8 Luma LIZETE 11/24/2005 F oNZALE? o
© MOMNES MANNY 01/01/2005 F 123 Frist Ave Macias 123456 u}
© MORGAN JOYCE m 06/03/1940 F murray il
© MOUSE MICHAELANGELO 04/08/2005 M 222 My St Minnie 12345 a
~monce M N9/NSIONNS M 199 Uicta talaw Meniccas n_ T

i start

lgze®© e >

| [Blrabl...| | O]mb.. |@9\P |@sez.. 7501 |@sm...

CHYOBS G0 saam

Page 7.2 12/09



Your Guide to SDIR SECTION 7- LCP ADVANCED FEATURES/EDITING

How To Unlink a Patient Record
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Address Address 2 City State Zip Bad Address
|3851 Fosecrans | |San Diego IEA j |921 0z T
Phone 1 Contact 1 Phone 2 Contact 2 multiple Births Birth State
[19-692-8257 [ = [ El [unknown = =
Mother Last Mother First Mother Middle DOB SSN Maiden Name

?gﬁ;ﬁ;gg‘ifd’ This record matche¢| [ Select the Verify Id ) Mo recards match Show Iz

® @

Page 7.3 12/09



Your Guide to SDIR

SECTION 7- LCP

ADVANCED FEATURES/EDITING

® Click on “OK” to verify you
are creating a new record
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Page - Microsoft Internet Explorer
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record back without the link
record attached.
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How To Edit Demographics

@ Select Record then click on the
DEMOGRAPHICS tab

@ Click on the field you want
to edit

Note: The patient’s record must be
a home record (white
record) in order for you to
edit information

LOPEZ, ALBERT | D4/05/1980 | 26 vears 4 months
IPID - 590564 Record ID - 2201019 * Required Fields _PATIENT | _ OTHER |
Last * First * Middle Gender * DOB * Verify *
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Horne Othars Search Result
Last Eirst Middle DOB M/E Address M.Maiden Med Rec # Lnk
' LOPEZ ALBERTITO 04/05/1980 M [u}
@ LOPEZ &L BERT 04/05/1980 M hello [u}
43 SDIR - Demographics Page - Microsoft Internet Explorer i =] 3]

T
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@Admin | €S SDIR | Standard | Training Clinic

Training Clinic j |Yes

Date Modified: 08/21/2006 [Confidential: N a5 of 05/28/2004 | CHANGE]
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j I\nacﬂve j I_ j

Home Record: Archive | Link | Unlink | Sibling | Show Iz | Print

No Duplicate Records to Display
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/3 SDIR - Demographics Page - Microsoft Internet Explorer

=lolx]
® Highlight the field and type ;ﬁn’ e e

Admin | CS SDIR | Standard | Training Clinic

HESET
Over your Change LOPEZ, ALBERT | 04/05/1980 | 26 years 4 months —
IPID - 590564 Record ID - 8201019 * Required Fields _PRTIENT | _ OTHER |
Last First * Middle Gender * DOB * Verify *
LOE@) [aLBERT [Male =] [o4/05/1980 [operator =l

Address ldress 2 City State Zip Bad Address
. . \‘< accine an Diego =l =l
Note: Some fields contain drop e S o '

Phone 1 Contact 1 Phone 2 Contact 2 Multiple Births Birth State
| | = | | 5 [unkoown 3 | =
down menus only. After you othor st ither et otier iide pon st e

click on the field, scroll L ' ' e fee
down to choose the option B d

Training Clinic
TH as of 05/28/2004 | CHANGE] Home Record: Archive | Link | Unlink | Sibling | Show Iz | Print

Date Modified;

No Duplicate Records to Display

/3 SDIR - Demographics Page - Microsoft Internet Explorer
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[
H =/
SB_ | sesrcH  \DEMOGRAPHICS WimmunizaTiont 8 ACTIVITY LOB wlmm' [LocouT |
@® To make changes that are e:zm)—

Admin | CS SDIR | Standard | Training Clinic

|Ocated in the uothern SeCtIOH LOPEZ, ALBERT | 04/05/1980 | 26 vears 4 months

IPID - 500564 Record ID - 8201019 * Required Fields FRTAT_ ) ) @
1 e 7 Last * First * Middle Gender * DOB * Verify *
CI ICk on Other [LapPEz [aLEERT [mate =] [o4s1980 [Dperatar =l
Address Address 2 City State zZip Bad Address
[M11vaceine st | [San Diego I3 =] [serie | =l
Phone 1 Contact 1 Phone 2 Contact 2 Multiple Births Birth State

Bl | =] [Unknown =R =
@ If no additiona| Changes are Mother Last Mother First Mother Middle llﬂ 55N Maiden Name

[ hello

Hed Record Facility Reminder

needed’ Save the Changes by IDate Modified: DS/Zl/TIFiSiI:::nEaI: M as of 05/28/2004 |'J|:HANIGYEE]S Home m:.ﬂ: Jr:ivxem | Unliflslnbﬁl Show Iz | Ifnt
clicking on the SAVE tab:

Some fields contain drop
down menus only. After you o epheate oo o ey
click on the field, scroll
down to choose the option
you want.
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How to Edit Immunizations

Note: You can only edit information for Home Records (white records).

@ Do a patient search

(refer to “How to Search for a
Patient” in the Search section
of this manual)

@ Click in the circle next to the
patient’s name

Last |deg First |hei Middle | DOB | (1 )
mm:; GenderlSeIectGenderj Med Rec # |stans W\thj | ()
Hormne Others Search Result
Last First Middle DOB M/F Address M.Maiden Med Rec # Lnk
(:D@ HEIDI 04/30/2003 F 0
DEGU HEIDIL 06/04/2003 F o

/3 SDIR - Search Page - Microsoft Internet Explorer =101 ]

L]
Sﬁin) sanm:ﬂ m—:lnunnnpult:s [immomizeviong? Ssecnns ™ penvmreoe | _save [ty Trocout ]
——a

Admin | CS SDIR | Standard | Training Clinic

® Click on the
IMMUNIZATION tab

@ To edit immunizations that were

entered by you (from inventory or
historical records),

click on the _{
immunization link

® Edit the necessary information

® Click on the UPDATE button to
update the information

@ Click on the SAVE tab to
save changes

a SDIR - Immunization - Microsoft Internet Explorer

S

0
SRI | seancH  |DEMOGRAPHIC:
2 hags

n oty

Admin | CS SDIR | Standard | Training Clinic
DEG, HEIDI | 04/30/2003 | 3 years 3 months

_ waiers  vaccine Forecast <l
Disease History  Due 0671172003

4 Records (Unique Only) Add Iz from Inventory or History 1Py

i i Brand VIS i Other  D13P
VYaccine Date Dose Body Site Mfg Name Lot # pate Yaccinator, o MMR
Hib
POLIO )
DTaP-HepB-1PY06/06/2003 -1 Unknown GSK PEDIARIX 12345789 i Varicella
Hep A
ot POV 7
DTaP-HepB-1PY06/06/2003 -1  Unknown GSK PEDIARIX 12345789 -

HEP B
Hep B-adol or

ped ORI 04/24/2008 -

EEREHE0BIEY 56 56 o103 5

A4 SDIR - Imenunization - Microsolt Intermet Explorer

demin | C5 SOIR | Standard | Tra)

Y g Clini
IOEG, HEIDD | 04/30/ 3003 | 3 gfars 3 m

.

Lot & 12345789 Manufacturer
tody  [las0 = Vaccinator
\i% [01/01219338  Hep Geadal or pad othe

POLIO

ﬁ D6/D6/2003 =1
TR

g_—ﬁt_plé‘“ D506/2002 -3
HER B

% D4/24/2003 -1
ik

o

prap
{378 os/osyzo00 1
Erid
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How to Edit an Activity in the Activity Log

You can edit an entry you have made in the Activity Log if you are working on a home record.
(Note: activities automatically generated by the computer cannot be edited, e.g. Save)

@ Click on the ACTIVITY LOG
tab

® Click on arrow to choose an

activity from the drop down
menu

Home

Display:

79711
78338
78169
77749
77306
76417
75783
75477
75094
73783
73635
73737
73659
73660
73493
73607
73484
73364

User | SDIR SDI
USER, MANUAL | 01

Encounter
Encounter
Save
Reminder
Encounter
Save

) SDIR - Activity Page - Microsoft Internet Explorer

R | Standard | Training Clini
10140 004 ears 7

03/25/2004
03/25/2004
03/23/2004
03/23/2004
03/23/2004
03/15/2004

[
months |

Activity Log

morn refuses vaccine
mom

Mother refuses entry inta web system,

HESET

Add Mew Ackivity Log

** Insert/Edit/Delete Area **

® Click on “Log ID”

| seanci  oemosapHics Winmunzenankt 1 | Acnvirvios | SAe T umiTy [iocouT ]

; SDIR - Activity Page - Microsoft Internet Explorer

~=101x|

i daa
User | SDIR SDIR | Standard | Training Clinic [ meser |
USER, MANUAL | 01/01/1994 | 12 years 7 months |
Horne Other Activity Log =]
(3 & - Add New Activity Log
g 47 Activity Log Records of tvpe "All"
o U Netes  [RefID
Recall 11/04/2004 -
& Rernindar 06/28/2004 -
78169 Save 06/04/2004 == -
77749 Recall 05/28/2004 -
77306 Recall 05/28/2004 -
76417 Recall 05/25/2004 -
73783 Reminder 05/25/2004 -
75477 Recall 05/21/2004 -
75004 Reminder 05/21/2004 -
73783 Reminder 03/26/2004 -
73655 Save 03/25/2004 == -
73737 Reminder 03/25/2004 -
73659 Encounter 03/25/2004 mom refuses vaccine -
73660 Encounter 03/25/2004 mom -
73495 Save 03/23/2004 - -
73607 Reminder 03/23/2004 - |
73484 Encounter 03/23/2004 Mother refuses entry into web system. -
73364 Save 03/15/2004 L - |
Log ID 79711
Log Type Recall ¥ | Important r
Log Date 1170472004
Notes ﬂ
| -
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ity Page - Microsoft Internet Explorer i | ﬂ

nmumzATINRY  SCREENGS| | ACTIUITY o6 | SAVE [ LocouT |

@ Edit the entry in “Notes”

et
——a
User | SDIR SDIR | Standard | Training Clinic
H 13 7 USER, MANUAL | 01/01/1994 | 12 vears 7 months |
@ CIICk on Update Home Othar Activity Log -

Display: All - Add Mew Achivity Log

There are 47 Activity Log Recards of type "all"
_LoglD ~ Nets  RefID

79711 Recall 11/04/2004 -
79338 Reminder 06/28/2004 -
781639 Save 06/04/2004 — -
77748 Recall 05/28/2004 -
77308 Recall 05/28/2004 -
76417 Recall 05/25/2004 -
75785 Reminder 05/25/2004 -
75477 Recall 05/21/2004 -

75094 Reminder 05/21/2004 -
73785 Rerinder 03/26/2004 -

73653 Save 03/25/2004 — -
73737 Reminder 03/25/2004 -
73859 Encounter 03/25/2004 mom refuses vaccine -
73860 Encounter 03/25/2004 mom -
734935 Save 03/23/2004 — -
73807 Reminder 03/23/2004 - 1=
73484 Encounter 03/23/2004 Mather refuses entry into web system. -
73364 Save 03{15/2004 - =

@ UPDRTE JJ DELETE
Log ID 79711
Log Type Recall x| Important Il

Log Date
otes Mother was called but phone nunber has heen dlsconected.l

OUTCOME

3 SDIR - Activity Page - Microsoft Internet Explorer

=101 %

DEMOGRARHICS, JimmUnNiZATION) acnuny iog | sAue Jrumiry iocouT |

—
User | SDIR SDIR | Standard | Training Clinic
USER, MANUAL | 01/01/1994 | 12 vears 7 months |

Harme Gther Adtivity Log -

Display: All Add New Activity Log
There are 47 Activity Log Records of type "all"
Loa ID!

e Netes 0 RefIDIE
79711 Recall 11/04{2004  Mother was called but phone number has heen disconsctad. -
78338 Reminder 06/28/2004 -
78169 Save 06/04/2004  -- -
77749 Recall 05/28/2004 -
77306 Recall 05/28/2004 -
76417 Recall 05/25/2004 -
75785 Reminder 05/25/2004 -
75477 Recall 05/21/2004 -

75094 Reminder 05/21/2004 -

73785 Reminder 03/26/2004 -

73655 Save 03/25/2004 -- -

73737 Reminder 03/25/2004 -

73659 Encounter 03/25/2004 mom refuses vaccine -

73660 Encounter 03/25/2004 mom -

73495 Save 03/23/2004 -- -

73607 Reminder 03/23/2004 - -
73484 Encounter 03/23/2004 Mother refuses entry into web system. -

73364 Save 03/15/2004

** Insert/Edit/Delete Area **
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